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Introduction 

Fire Protection Association Australia (FPA Australia) is Australia’s major technical and educational fire 

safety organisation aiming to achieve continual improvement in fire safety through active membership and 

a range of related activities. 

FPA Australia is a national VET regulated (NVR) registered training organisation (RTO) that provides 

training and assessment services for nationally recognised units of competency from the following 

qualifications: 

CPP20511 Certificate II in Fire Protection Inspection and Testing for fire protection technicians 

responsible for non-trade installation and regular servicing of fire protection equipment and systems.  

CPP30811 Certificate III in Fire Protection Inspection and Testing for fire protection technicians 

responsible for installation, commissioning and complex servicing of fire protection systems, or supervision 

of fire protection services work.  

We offer training and assessment workshops around Australia or you may select to undertake self-study 

training designed for you to work through at your own pace, and at a time and place that suits you and 

your employer. 

Sometimes, if you have sufficient experience and current ability in a unit of competency you can bypass 

the learning and go directly to the assessment. This process is known as recognition of prior learning and 

is explained further in this guidebook. 

Details on the Assessment process, Student Records, Complaints, Grievances and Appeals, and Continuous 

Improvement can be located in the FPA Australia Student Handbook. You will be required to read and 

understand the Student handbook prior to enrolling. 

What is Recognition of Prior Learning? 

Recognition of prior learning (RPL) is a process in the vocational education and training sector that reviews 

your prior experience through work, formal training and other life experiences and, depending on your 

current ability, enables you to bypass the training process and go directly to the assessment. RPL is also 

known as an Assessment Only process.  

 

RPL enables you to demonstrate knowledge and competencies currently held, as a result of past experience 

or training, and through this, possibly gain credit towards a qualification.  

The key to RPL is that you already have the knowledge and skill to skip the learning, saving time, money 

and resources that would normally be attributed to the training process. 

RPL does not mean that you can bypass the assessment and be granted competency.  RPL recognises your 

prior learning, not your prior assessment.  Competency cannot be granted unless you have undertaken an 

assessment of your knowledge and skill in a competency with a qualified workplace assessor. 

In the past RPL was thought to be a process of producing documentation to prove competency existed. 

This has changed as people have become more aware of the importance of ensuring that a person actually 

has the skills to perform a task correctly before gaining competence.  

This is especially important in an industry where the equipment used in units of competency needs to 

protect lives. If someone has been given competence based on documentation, how can we be sure they 

have the skills and knowledge to maintain life protecting equipment, unless we observe them actually do 

it? A letter from a past employer may tell us they can do it, but how can we be absolutely sure they did it 

correctly and to today’s standards. This is the dilemma faced by the workplace assessor. 
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Mutual obligation and Credit transfer 

As a registered training organisation (RTO), FPA Australia will accept credentials issued by any other RTO in 

any state or territory of Australia. Credit transfer is the process where an RTO credits a person with 

units of competency provided by another RTO or TAFE. This might enable a person to gain a full 

qualification by achieving units from more than one institute. To apply for credit transfer with FPA 

Australia, you need to provide a sighted and certified copy of an original statement of attainment 

issued by another RTO where the units of competency held and the unit code are identical to those 

offered by FPA Australia. 

If you are interested in applying for credit transfer, contact the Learning and development team at 

training@fpaa.com.au to determine your eligibility. A fee applies for credit transfer and can be found in 

the Student Handbook located on the FPA Australia website. 

How do I apply for RPL? 

Preparation 

Before applying for RPL, it is important that you undertake a self-assessment against the criteria for the 

unit of competency that you want to achieve. You can search and download the desired unit of 

competency from the training.gov.au website. Check your skills and knowledge against the unit. Ensure 

you read the part of the competency entitled Critical Aspects of Evidence (also known as Evidence Guide) 

and Underpinning Knowledge (also known as Required Skills and Knowledge). You will be required to 

demonstrate these during your assessment, so it is a good idea to ensure you have these abilities, before 

you have a Workplace Assessor arranged to do your assessment. 

Application and fee payment 

RPL is a cheaper process than undertaking regular enrolment and assessment. The fees for RPL include the 

fee for the assessment and a low administration cost to cover the processing of the application and 

administering of statements of attainment.  

To apply for RPL, fill out the Individual Unit RPL Enrolment form, ensuring that all parts of the form are 

completed so as not to delay your enrolment. This form is located on the FPA Australia website, under the 

Training and Education tab on the Enrolments form page. Complete the form, paying the appropriate fees 

and forward to training@fpaa.com.au or send to Learning and development, PO Box 1049, Box Hill, 

Victoria, 3128.  

Once your payment has been processed you will receive a paid tax invoice, and information about the 

workplace assessor who will be getting in contact with you to undertake your assessment. This may be 

conducted in a Public Assessment Workshop or at a Private assessment workshop which can be arranged 

to suit your needs although additional fees will apply. 

Workplace assessors assess units of competency following the guidelines for FPA Australia. You will either 

be assessed as Competent, or Not Yet Competent (NYC).  

If you are assessed as NYC, the workplace assessor will recommend you undertake training in the areas 

that you did not demonstrate competence in. You may need to enrol in the entire unit in order to receive 

the training materials. This will incur additional fees (see the Enrolment Form for fees and charges). 

If you are assessed as Competent, the workplace assessor will arrange for Learning and 

Development to issue you with a statement of attainment for the units that you have 

completed. 
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The Role of the Workplace Assessor 

Workplace assessors are required to hold 2 sets of competencies themselves. Firstly they require 

competencies in workplace training and assessment. They also require the competencies in which they 

assess. 

A workplace assessor uses the same ways of assessing RPL assessments as they use for normal 

assessments. This is because they are bound by the Rules of Evidence and Principles of Assessment in all 

assessments they undertake. See below for further information. 

Workplace assessors are required to check a person’s skills and knowledge when undertaking an 

assessment. The most effective and appropriate way to do this is to observe a skill demonstration and to 

question for knowledge. When a person follows the RPL path, a workplace assessor can assume they have 

learnt the skills and knowledge before coming to assessment. But they cannot assume they are competent 

until they have observed the required skills and knowledge in that person. 

 

Rules of Evidence A workplace assessor is required to assess using the Rules of Evidence. 

This means that they look for evidence to be valid, sufficient, authentic and 

current.   

Valid, in this context means there is a clear relationship between the evidence 

supplied and the unit of competency.  

Sufficient means the evidence is enough to demonstrate fully all aspects of the 

competency (performance criteria and evidence guide are addressed; 

competency over a period of time is demonstrated; all dimensions of 

competency are addressed, and that competency in different contexts is 

demonstrated).   

Authentic means that it can be verified that the evidence is the persons own 

work.  

Current means that the evidence demonstrates the person’s knowledge and 

skills at the current point in time, not from years past. 

Principles of 

Assessment 

A workplace assessor is required to assess using the Principles of assessment. 

This means that they must ensure that every assessment they undertake is 

valid, reliable flexible, and fair.  

Valid means that the assessment covers the unit of competency requirements.  

Reliable means that the assessment is consistent and accurate.  

Flexible means that there is opportunity for the person being assessed to 

negotiate certain aspects of their assessment (for example, timing and location) 

with their assessor.   

Fair means that the assessment does not disadvantage particular individuals or 

groups (For example, complexity of language prevents someone from 

displaying competency at the level required). 

 


