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Preface 
Fire Protection Association Australia (FPA Australia) is the national peak body for fire safety that 
provides information, services and education to the fire protection industry and broader community. 

FPA Australia is represented across Australia by active members and is supported by the broader 
industry and related stakeholders in the built environment, bushfire and other specialist sectors. 

The Association is a not-for-profit organisation with its national head office based in Melbourne. 
Central to our vision is a focus on advocacy in order to influence change and deliver improved fire 
safety outcomes for the community. 

The Association plays a pivotal role in providing advice and information on all aspects of fire safety 
and related emergencies through a range of services to the industry and the wider community.  The 
establishment of a Bushfire Planning and Design accreditation scheme is one example of how this 
is achieved. 

This Handbook was produced by FPA Australia to explain the requirements, entitlements, conditions 
and application process for the Bushfire Planning and Design Accreditation Scheme (BPAD 
Scheme) for the state of Victoria. 

The handbook has been produced to assist current bushfire practitioners and those members of 
other professions aspiring to enter the field of bushfire planning, design and advisory services with a 
comprehensive understanding of the BPAD Scheme. 

The handbook contains information that is relevant for new applicants as well as those who are 
already accredited. It contains information about the operation of the BPAD Scheme including the 
requirements for gaining accreditation, the application process for new applicants, and the ongoing 
requirements of existing accredited practitioners. 

The following guide assists readers by directing them to the relevant sections of the handbook 
based on their particular circumstances. 

 

 

  

New Applicants

Section 1

Section 2

Section 3

Section 5

Section 7

Renewing 
Accreditation

Section 5

Section 6

Section 7

Existing Accredited 
Practitioners seeking 

accreditation in 
Victoria

Section 1

Section 2

Section 4

Section 7



 

Bushfire Planning and Design Accreditation Scheme     Page 3 
Victorian Handbook 

Table of Contents 
PREFACE .................................................................................................................................................................. 2 

SECTION 1 GENERAL REQUIREMENTS OF THE SCHEME ........................................................................................ 5 

SCHEME OVERVIEW .................................................................................................................................................... 5 

ACCREDITATION CATEGORIES – NATIONAL FRAMEWORK .................................................................................................... 8 

ACCREDITATION PATHWAYS ........................................................................................................................................10 

ACCREDITATION IN MULTIPLE JURISDICTIONS ..................................................................................................................13 

CONDITIONS OF ACCREDITATION ..................................................................................................................................13 

CODE OF PROFESSIONAL CONDUCT ‐ SIGNATORY .............................................................................................................14 

INSURANCE REQUIREMENTS ........................................................................................................................................14 

ENTITLEMENTS, RECOGNITION & BENEFITS ....................................................................................................................15 

SECTION 2 APPLICATION CRITERIA FOR ACCREDITATION ................................................................................... 16 

BPAD‐LEVEL 1 APPLICATION CRITERIA ..........................................................................................................................16 

BPAD‐LEVEL 2 APPLICATION CRITERIA ..........................................................................................................................20 

BPAD‐LEVEL 3 APPLICATION CRITERIA ..........................................................................................................................24 

SECTION 3 APPLYING FOR ACCREDITATION ....................................................................................................... 27 

GENERAL INFORMATION .............................................................................................................................................27 

ACCREDITATION FEES ................................................................................................................................................27 

THE APPLICATION PROCESS .........................................................................................................................................29 

UNSUCCESSFUL APPLICATIONS .....................................................................................................................................34 

APPEALING AN UNSUCCESSFUL APPLICATION ..................................................................................................................34 

SECTION 4 APPLYING FOR ACCREDITATION IN MULTIPLE JURISDICTIONS .......................................................... 35 

GENERAL INFORMATION .............................................................................................................................................35 

APPLYING FOR ACCREDITATION IN MULTIPLE JURISDICTIONS ..............................................................................................35 

ACCREDITATION FEES FOR ADDITIONAL JURISDICTIONS ......................................................................................................36 

THE APPLICATION PROCESS .........................................................................................................................................37 

UNSUCCESSFUL APPLICATIONS .....................................................................................................................................40 

APPEALING AN UNSUCCESSFUL APPLICATION ..................................................................................................................40 

SECTION 5 CONTINUING PROFESSIONAL DEVELOPMENT ................................................................................... 41 

CPD REQUIREMENTS ................................................................................................................................................41 

CATEGORIES OF CPD .................................................................................................................................................42 

CPD GUIDE FOR BPAD ACCREDITED PRACTITIONERS .......................................................................................................43 

PREPARING AND RECORDING CPD ACTIVITY ....................................................................................................................45 

EXAMPLES OF CPD EVIDENCE ......................................................................................................................................45 

PLANNING CPD .......................................................................................................................................................46 

SECTION 6 ACCREDITATION RENEWAL .............................................................................................................. 47 

RENEWING ACCREDITATION ........................................................................................................................................47 

ACCREDITATION RENEWAL FEES ...................................................................................................................................47 

THE RENEWAL PROCESS .............................................................................................................................................48 



 

Bushfire Planning and Design Accreditation Scheme     Page 4 
Victorian Handbook 

UNSUCCESSFUL RENEWALS .........................................................................................................................................52 

APPEALING AN UNSUCCESSFUL ACCREDITATION RENEWAL APPLICATION ...............................................................................52 

SECTION 7 AUDITING OF ACCREDITED PRACTITIONERS ..................................................................................... 53 

AUDIT PROCESS ........................................................................................................................................................53 

UNSUCCESSFUL AUDIT OUTCOME ................................................................................................................................57 

APPEALING AN AUDIT DETERMINATION .........................................................................................................................57 

FAILING TO COOPERATE WITH AN AUDIT .........................................................................................................................57 

SECTION 8 ADDITIONAL INFORMATION AND REQUIREMENTS OF THE SCHEME ................................................. 58 

UPGRADING ACCREDITATION TO A HIGHER CATEGORY ......................................................................................................58 

INDUSTRY COMPLAINTS ..............................................................................................................................................58 

BREACHES ‐ CODE OF PROFESSIONAL CONDUCT ..............................................................................................................59 

REPLACEMENT DOCUMENTATION .................................................................................................................................59 

CONFIDENTIALITY AGREEMENT .....................................................................................................................................59 

APPENDIX A1 BPAD PRACTITIONER INTERVIEW FOR LEVEL 1 ............................................................................ 60 

APPENDIX A2 BPAD PRACTITIONER INTERVIEW FOR LEVEL 2 ............................................................................ 61 

APPENDIX A3 BPAD PRACTITIONER INTERVIEW FOR LEVEL 3 ............................................................................ 63 

APPENDIX B DEMONSTRATING COMPETENCY ................................................................................................... 66 

APPENDIX C LICENSED USE OF THE BUSHFIRE PLANNING & DESIGN (BPAD) LOGO ............................................. 69 

 



 

Bushfire Planning and Design Accreditation Scheme     Page 5 
Victorian Handbook 

Section 1 
General Requirements of the 
Scheme 
 

Scheme overview 
Fire Protection Association Australia (FPA Australia) developed and administers the Bushfire 
Planning and Design Accreditation Scheme (the Scheme).  The Scheme was first developed and 
implemented in 2006 in response to demands from the community, government and industry to 
establish a recognition program for bushfire planning and design (BPAD) practitioners to assist 
the community undertaking development on land subject to bushfire impact. 

The BPAD Scheme has been developed for individuals (practitioners) delivering bushfire 
assessment, planning, design and advice services. It accredits practitioners who meet criteria 
based on specific accreditation and competency requirements, including a detailed knowledge of 
and ability to practically apply the relevant planning, development and building legislation and 
policies, the Building Code of Australia and Australian Standard AS 3959 Construction of buildings 
in bushfire prone areas. 

The bushfire assessment, planning and design sector has traditionally had no entry requirements 
to practise and little in the way of frameworks for credentialing practitioners. FPA Australia has 
recognised the need for a credentialing framework and, following consultation with industry, 
regulators, fire agencies and end-users, is able to offer practitioners an accreditation scheme that 
facilitates recognition by governments, fire agencies and key stakeholders. 

Through the Accreditation Scheme, BPAD Accredited Practitioners are recognised by industry, 
regulators, fire agencies, end-users and the community as providers of professional bushfire 
assessment, planning, design and advice services.  To assist end users engage the services of 
an Accredited Practitioner, FPA Australia will promote and encourage the use of BPAD Accredited 
Practitioners through its relationships with State Government, Local Government, Fire Agencies, 
other key stakeholders and the broader community. 

In support of the accreditation scheme, FPA Australia will be offering businesses who are Corporate 
members of the Association and who engage Accredited Practitioners, the option to be promoted as 
a “Recognised Business” under the category of “Bushfire Practitioners (BPAD)” on the FPA 
Australia website and other promotional material.   

This is a benefit for corporate members supporting accredited practitioners and not a requirement of 
the accreditation scheme.  Further information on BPAD Recognised Business status will be 
available on FPA Australia’s website.  

The Scheme requires practitioners to demonstrate they meet specific competency requirements 
appropriate to the level of accreditation sought.  Demonstration of competency can be achieved 
through a variety of pathways.  These include: 
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1. Completion of formal tertiary level qualifications in specific courses developed for 
bushfire planning and design practitioners; or 

2. Through a demonstration of attainment of comparable skills and knowledge from other 
courses of study or through significant experience in the bushfire planning and design 
industry. 

The Scheme provides an enhanced level of confidence for government and the community that 
practitioners providing bushfire planning and design services are accredited by a suitably robust 
scheme that complies with the State Government’s accreditation framework and is administered 
by the national peak body for fire safety. 

 
The benefits for the community and government include: 

a) Increased safety and reliability for the community resulting from professional 
assessment of bushfire hazard and risk and determination of appropriate mitigation 
measures. 

b) Provision of effective, professional and consistent advice for land-use planning and 
building decision processes. 

c) Opportunity to improve the efficiency of the planning and building approval process 
by confidently relying on the reports and recommendations of accredited 
professionals. 

d) Confidence that planning and building applications are compliant with the relevant 
regulatory requirements and consistent with their stated objectives. 

e) Community has confidence that an Accredited Practitioner will have the skills, 
knowledge and experience to undertake their project and be protected through public 
and product liability and professional indemnity insurance. 

f) Utilisation of a proven accreditation program administered by a national organisation 
with appropriate safeguards that maintain the integrity and credibility of Accredited 
Practitioners. 

g) Improve the safety of local communities and strengthen community resilience to 
bushfire events. 
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Under the Scheme, Accredited Practitioners are required to: 

 meet specific accreditation and competency requirements 

 demonstrate their knowledge and skill via an appropriate peer review process 

 be covered by appropriate levels of public and product liability and professional 
indemnity insurance 

 be a signatory to, and abide by the FPA Australia Code of Professional Conduct that sets 
out amongst other things acceptable levels of professional practice, disciplinary 
processes and ethical behaviour  

 agree to, and abide by the Conditions of Accreditation 

 develop and implement professional quality assurance processes 

 undertake continuing professional development (CPD) including a requirement to attend 
a compulsory FPA Australia CPD session each year 

 renew accreditation annually; and 

 contribute to and participate in, an audit of their work. 
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Accreditation is a formal acknowledgement by FPA Australia that the accreditation holder has met 
the requirements of one or more of the Accreditation Scheme categories and that they have agreed 
to be bound by the Conditions of Accreditation set out in this Handbook. 

In addition to meeting the competency requirements, applicants must also apply quality assurance 
processes when undertaking work as a BPAD Accredited Practitioner and be covered by Public and 
Product liability insurance for a minimum of AUD $10 Million, and Professional Indemnity insurance 
for a minimum of AUD $2 Million. 

Application details and requirements for application are documented in this handbook in later 
sections. 

Accreditation Categories – National Framework 
The BPAD scheme is underpinned by a national framework that includes three categories of 
accreditation.  Implementation of the categories in each jurisdiction is a matter for the stakeholders 
in each jurisdiction and as such differences may exist between jurisdictions. 

The three categories that form the national framework are listed in the table below. 

BPAD Category Description 

BPAD – Level 1 

BAL Assessor 
Recognises practitioners who determine Bushfire Attack Levels 
using simplified methods and provide advice on appropriate 
design and construction requirements 

BPAD – Level 2 

Bushfire Planning Practitioner (Prescriptive) 
Recognises practitioners who develop planning and building 
applications by applying prescribed design requirements in 
accordance with local regulatory requirements in addition to the 
activities described for a Level 1 Practitioner 

BPAD – Level 3 

Bushfire Planning Practitioner (Performance) 
Recognises practitioners who develop planning and building 
applications by developing alternative design solutions (excluding 
construction provisions) in accordance with local regulatory 
requirements in addition to the activities described for a Level 1 
and Level 2 Practitioner 
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Victorian Structure 
The BPAD scheme in Victoria offers accreditation in all three available categories of accreditation 
based on the national framework.  The following section outlines how each of the categories 
available in Victoria have been customised to meet the Victorian regulatory provisions. 

BPAD-Level 1 
Accredited Practitioners must meet specific requirements in assessing potential bushfire impact, 
determining Bushfire Attack Levels and providing advice that a building or proposed building is 
consistent with appropriate bushfire construction requirements in accordance with the determined 
BAL.  They are accredited to provide services that are limited to: 

1. Determining the appropriate Bushfire Attack Level (BAL) using Method 1 (simplified 
method) of Australian Standard AS 3959-2009. 

2. Providing a report or advice that a building or proposed building is consistent with the 
bushfire construction provisions as specified in Australian Standard AS 3959-2009. 

BPAD-Level 1 practitioners may undertake work associated with new buildings, modification to 
existing buildings or the provision of general bushfire advice aiming to minimise the risk to existing 
and future developments and their occupants. 

BPAD-Level 2 
Accredited Practitioners must meet specific requirements in relation to identifying bushfire prone 
land, assessing potential bushfire impact, and developing and submitting designs and plans.  They 
are accredited to provide services that are limited to: 

1. The application of the prescribed requirements of: 

a) the relevant Planning Scheme 

b) the Victorian Building Regulations; and 

c) Australian Standard AS3959 with the exception that only Method 1 may be used to 
ascertain the Bushfire Attack Level. 

2. The duties and activities specified for BPAD-Level 1. 

BPAD-Level 2 practitioners may undertake work associated with subdivisions, new buildings, 
modification to existing buildings or the provision of general bushfire advice aiming to minimise the 
risk to existing and future developments, their occupants and responding emergency services from 
a bushfire event. 
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BPAD-Level 3 
Accredited Practitioners must meet specific requirements in relation to identifying bushfire prone 
land, assessing potential bushfire impact, and developing and submitting designs and plans.  They 
are accredited to provide services that rely on: 

1. The application of the prescribed requirements of: 

a) the relevant Planning Scheme 

b) the Victorian Building Regulations; and 

c) Australian Standard AS 3959 including the use of both Method 1 and Method 2 to 
ascertain the Bushfire Attack Level. 

2. The development of alternative design solutions to address the relevant objectives, 
standards, mandatory standards and decision guidelines of the relevant Planning 
Scheme 

3. The development of alternative solutions to those prescribed in Australian Standard 
AS 3959for the construction of buildings to address the performance requirements of the 
Building Code of Australia in accordance with regulatory requirements. 

4. The duties and activities specified for BPAD-Level 1 and BPAD-Level 2. 

BPAD-Level 3 practitioners may undertake work associated with subdivisions, new buildings, 
modification to existing buildings or the provision of general bushfire advice aiming to minimise the 
risk to existing and future developments, their occupants and responding emergency services from 
a bushfire event. 

Accreditation Pathways 
In recognition of the professional skills and knowledge required to undertake BPAD services; 
practitioners applying for accreditation must demonstrate that their skills and knowledge are 
commensurate with the community’s expectation of professionals who offer bushfire planning and 
design services. 

Applicants can choose from one of two pathways into the Scheme. One of the pathways to 
accreditation (qualified practitioner) available to an applicant is through attainment of tertiary level 
qualifications in an appropriate bushfire risk assessment and management course.  This can be 
achieved through either formal study or through an application for recognition of prior learning or a 
combination of both. 

The development of an appropriate tertiary level course to meet the competency requirements of 
the Scheme, including knowledge and application of local regulatory instruments as well as local 
bushfire behaviour characteristics underpins the qualified pathway. 

FPA Australia is cognisant of the required lead time and financial outlay required to develop such a 
course as well as the cost, both in time and money that students would need to invest in order to 
obtain accreditation using the qualified pathway. 

FPA Australia is also aware that many bushfire practitioners practising today have extensive 
knowledge and experience gained from many years working in a variety of bushfire related 
professions, coupled with formal and informal training and qualifications. 

In recognition of these matters, the accreditation scheme provides an additional pathway to 
accreditation (experienced practitioner).  The experienced practitioner pathway is only available for 
those seeking BPAD-Level 1 and BPAD-Level 2 accreditation. 
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The transitional period for experienced accreditation is four years for BPAD-Level 2 and two years 
for BPAD-Level 1. 

Accredited practitioners who elect to apply for accreditation using the experienced practitioner 
pathway will need to meet the requirements of the qualified practitioner pathway, either through 
completion of formal studies or through recognition of prior learning options mentioned above, 
otherwise their accreditation will lapse after the specified period above. 

Formal studies are required to be commenced within 6 months of achieving experienced 
accreditation with an additional update provided by the Accredited Practitioner by submitting a 
certified copy of any statement of attainments showing progress at each renewal period. 

 

Available pathways for the different levels within the BPAD Scheme 

 

There are specific requirements that must be met prior to making an application for either 
experienced practitioner accreditation or qualified practitioner accreditation.  These requirements 
are detailed in later sections of this handbook. 

The diagram below provides an indicative timeframe for someone applying for BPAD-Level 2 
experienced practitioner accreditation and the process through to qualified practitioner status. 

 

 

 

 

 

 



 

Bushfire Planning and Design Accreditation Scheme     Page 12 
Victorian Handbook 

 

 

Example timeline for an applicant using the BPAD-Level 2 experienced practitioner pathway 
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Accreditation in Multiple Jurisdictions 
Practitioners may apply for accreditation to deliver BPAD services in more than one jurisdiction.  
The BPAD Scheme has been established using a national BPAD framework which includes 
recognition of national qualifications.  This framework allows practitioners to apply their skills, 
knowledge and experience in multiple jurisdictions. 

Accredited Practitioners who have been accredited in one jurisdiction and who wish to apply for 
accreditation in another jurisdiction are required to successfully demonstrate their skills and 
knowledge by practically applying the regulatory framework for the relevant jurisdiction. They may 
also have to meet any additional requirements stipulated by the relevant State Government if the 
Scheme is referenced or required by policy or regulation in the specific jurisdiction. 

Practitioners who already hold accreditation in at least one jurisdiction will not be required to attend 
a peer review panel interview, instead they will be issued with an assessment task that will be 
assessed to ascertain their suitability to practise in the specific jurisdiction. 

Section 4 of this handbook sets out the application requirements for accreditation in Victoria for 
BPAD practitioners currently accredited to provide BPAD Services in another jurisdiction. Applicants 
currently accredited in Victoria who wish to apply for accreditation in another jurisdiction must obtain 
a copy of the BPAD Handbook for the relevant jurisdiction and meet the competency and application 
requirements appropriate for the specific jurisdiction. 

Conditions of Accreditation 
 Accreditation is only available to individuals that have satisfied the criteria set out in this 

handbook. 
 Accredited Practitioners are required to be a signatory to the FPA Australia Code of 

Professional Conduct and abide by all applicable requirements of the code. 
 Accredited Practitioners may only use the BPAD Accredited Practitioner logo in 

accordance with Appendix C of this Handbook.  
 Accredited Practitioners must support the principles of the Accreditation Scheme. 
 Notification of any changes affecting the practitioner’s accreditation must be provided to 

FPA Australia within 30 days of the changes having effect. 
 Relevant insurances as detailed in this Handbook must be maintained continuously 

throughout the accreditation period. 

 To maintain accreditation all Accredited Practitioners must renew accreditation annually. 
 Accredited Practitioners must commit to continuing professional development in 

accordance with the requirements of the accreditation scheme throughout their 
accreditation period. 

 Accredited Practitioners must participate and cooperate with FPA Australia in any review, 
audit or investigation related to the delivery of BPAD services. 

 Accredited Practitioners must provide FPA Australia with any documentation related to 
their role as an Accredited Practitioner when requested and within the timeframes 
specified by FPA Australia. Documentation may include but is not limited to, reports, file 
notes, photographs and drawings. 
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Code of Professional Conduct - Signatory 
A key feature of the BPAD Accreditation Scheme is the requirement for Accredited Practitioners to 
abide by the FPA Australia Code of Professional Conduct (the Code). 

All applicants for accreditation and those renewing their accreditation must declare that they agree 
to abide by the Code at all times whilst providing services covered by the accreditation scheme. 

The Code prescribes the principles, standards of behaviour and service delivery requirements and 
applies to all individuals accredited under an accreditation scheme administered by FPA Australia. 
Accredited individuals who sign the Code of Professional Conduct Declaration are signatories to the 
Code (Signatories). 

Compliance with the Code: 

 establishes the benchmark for the delivery of services to the community 
 enshrines the principles of integrity and professional relations with clients 
 upholds the principles of the competitive process. 

Signatories are accredited individuals of an FPA Australia accreditation scheme who: 

 sign the Code of Professional Conduct Declaration to become code compliant 
 are bound by the provisions of the Code 
 shall always act to uphold the intent of the Code and the reputation of FPA Australia and 

the fire protection industry. 

Compliance with the Code will ensure Signatories operate responsibly and ethically and support 
FPA Australia’s commitment to serve the community, for the best possible outcomes for the 
protection of life, property and the environment. 

To this end Signatories will promote: 

 high standards of service delivery through compliance with the full spirit and intent of all 
relevant legislation, codes and standards that pertain to the fire protection industry 

 goodwill, positive outcomes and responsible corporate and social behaviour, through the 
observance of statutory requirements and contractual agreements in all dealings with 
clients, competitors and the community 

 environmental responsibility and sustainable use of resources that consider the needs of 
future generations 

 honesty and truthfulness in all matters relating to the performance of work activities and 
never claim unjustly, qualifications and / or accreditation that are not held 

 when carrying out fire protection work, actions or decisions that consider the welfare of 
others, above all other competing interests. 

Insurance Requirements 
Accredited practitioners must maintain Public and Product Liability insurance with a minimum cover 
of $10 million and Professional Indemnity insurance with a minimum cover of $2 million. The 
insurance cover may be provided through the business entity that engages the applicant to provide 
BPAD services. 
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Practitioners must ensure that the Professional Indemnity insurance, explicitly covers all activities to 
which they have been granted accreditation. To meet this requirement, practitioners must provide 
evidence in the form of a Certificate of Currency issued by their insurance provider that includes in 
the list of business activities, one of the following statements applicable to their level of 
accreditation:  

1. “Provision of bushfire assessment, planning, design and advice services as prescribed in 
FPA Australia’s Bushfire Planning and Design Accreditation Scheme for a BPAD - Level 1 
practitioner”; or 

2. “Provision of bushfire assessment, planning, design and advice services as prescribed in 
FPA Australia’s Bushfire Planning and Design Accreditation Scheme for a BPAD - Level 2 
practitioner”; or 

3. “Provision of bushfire assessment, planning, design and advice services as prescribed in 
FPA Australia’s Bushfire Planning and Design Accreditation Scheme for a BPAD - Level 3 
practitioner” 

Due to the hierarchical structure of the BPAD Scheme a practitioner’s business activity can be listed 
as a higher level than their actual level of accreditation.  For example a practitioner may be 
accredited as a BPAD - Level 1 Practitioner, however their Certificate of Currency states that they 
are insured to provide the services for a Level 2 practitioner. 

This example is particularly relevant where the insurance cover is issued to a business entity that 
employs at least one other accredited practitioner who is accredited at a higher level of accreditation 
and therefore the businesses insurance must cover the highest level of accreditation held by any 
practitioner. 

Note:  An accredited practitioner (or the company they are employed/engaged by) should check 
with their insurance advisor to ensure that all business activities are covered and are listed 
on the insurance policy schedule.    

Entitlements, Recognition & Benefits 
The BPAD Scheme recognises the skills, knowledge and experience of individuals. 

The benefits and entitlements offered to Practitioners who are granted accreditation include: 

 formal recognition of skills, knowledge and competency in bushfire related services  

 a listing on FPA Australia’s online Accredited Practitioner Register 

 an entitlement to use the BPAD Accredited Practitioner logo as specified in Appendix C 
of this Handbook 

 a framed certificate of accreditation; and 

 a photo identification card specifying level and jurisdiction of accreditation. 

Note: The Accredited Practitioner Register contains only the practitioners name, accreditation 
number, BPAD Level and jurisdiction and date of expiry.  The register does not contain any 
individual or company contact information. 

As a membership organisation, FPA Australia will be offering additional benefits to Corporate 
members of the Association including recognition of businesses who engage accredited 
practitioners. The benefits applicable to a “Recognised Business” when released will be included in 
FPA Australia’s website.   
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Section 2 
Application Criteria for 
Accreditation 
 

This section of the handbook sets out the necessary competencies, knowledge, skills and 
experience required by an individual to apply for accreditation as a Bushfire Planning and Design 
Practitioner. 

The information has been separated into the requirements to be met for practitioners applying for 
BPAD - Level 1, BPAD - Level 2 and BPAD-Level 3 for both an Experienced Practitioner (where 
applicable) and a Qualified Practitioner. The following information should be read in conjunction with 
Section 1 of this handbook which sets out the general requirements of the Bushfire Planning and 
Design Accreditation Scheme. 

BPAD-Level 1 Application Criteria 

Accreditation Requirements 
Individuals applying for accreditation as a BPAD – Level 1 Practitioner must be able to demonstrate 
in the application and during the interview that they: 

 Have Public and Product Liability insurance of a minimum of AUD $10 million and 
Professional Indemnity insurance for a minimum of AUD $2 million. The insurance cover 
may be provided through the business entity that engages the applicant to provide BPAD 
services. 

 Have detailed knowledge of the regulatory framework that governs all forms of 
development in bushfire prone areas in Victoria including an understanding of specific 
legislative instruments, policies and guidelines and the linkages between them. 

 Have the ability to interpret and apply the bushfire controls contained in the Victorian 
Building Regulations. 

 Implement professional quality assurance processes. 

 Have read, understand and will abide by the FPA Australia Code of Professional 
Conduct. 

 Have an understanding of anti-competitive behaviour specific to Bushfire services. 

 Have a high level of written and oral communication skills. 

 Have the ability to provide expert evidence before a relevant tribunal or court of 
competent jurisdiction. 

 For practitioners applying for Experienced Practitioner accreditation, meet the 
requirements set out below in the section titled “Experienced Accreditation 
Requirements.” 

 For practitioners applying for Qualified Practitioner accreditation, meet the requirements 
set out below in the section titled “Qualified Accreditation Requirements.” 
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Experienced Practitioner Requirements 
Individuals applying for accreditation as a BPAD – Level 1 Experienced Practitioner must provide 
the following evidence, independently verified: 

1. A statement that they have experience in undertaking Bushfire Attack Level (BAL) 
Assessments over a period exceeding two years with at least one of those years being in the 
last two years; and 

2. Five BAL Assessment reports completed during the previous two years. 

 

Alternatively experienced practitioners may provide evidence to the satisfaction of FPA Australia 
that their experience and knowledge is commensurate with the above requirements. 

The transitional period for experienced accreditation is two years for BPAD-Level 1. 

Qualified Practitioner Requirements 
Individuals applying for accreditation as a BPAD – Level 1 Qualified Practitioner must be able to 
substantiate through their portfolio of evidence that they can meet the competency requirements in 
the following table. The simplest way to provide this evidence is through the successful completion 
of an FPA Australia approved bushfire course (see Appendix B) as these courses directly support 
the qualified accreditation requirements. 

Applicants who have not completed one of the approved courses may demonstrate that they meet 
the competency requirements through alternative pathways.  The alternative pathways available 
include: 

1. a tertiary qualification with learning outcomes comparable to those achieved by one of 
the approved courses of study; or 

2. the recognition of prior learning including the demonstration of existing skills, knowledge 
and experience; or  

3. have successfully completed the FPA Australia BAL Assessor short course. 

Further information in relation to these alternative pathways, including the process of applying can 
be found in Appendix B of this Handbook.   
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Competency Requirements 

Element Performance criteria 

1. Knowledge of the factors affecting 
bushfire behaviour and the models 
used to quantify bushfire behaviour. 

1.1. Describe and explain the role of vegetation in influencing bushfire 
behaviour. 

1.2. Describe and explain the effect of topography on bushfire 
behaviour. 

1.3. Describe and explain the impact of weather on determining bushfire 
behaviour. 

1.4. Determine the Forest Fire Danger Index and Grassland Fire Danger 
Index using appropriate meters. 

1.5. Have an understanding of the bushfire behaviour models used in 
AS3959 and/or your jurisdiction to determine the impact of a 
bushfire on a building.  

2. Knowledge of vegetation and its 
influence on determining bushfire 
attack levels. 

2.1. Identify all vegetation types categorised in AS3959 including any 
variations / modifications applied in your jurisdiction. 

2.2. Assess and categorise vegetation in both homogenous and 
non-homogenous landscapes, particularly peri-urban areas. 

3. The ability to conduct a site 
assessment and determine the 
Bushfire Attack Level for a site using 
the prescribed system in your 
jurisdiction. 

3.1. Identify and describe all classified vegetation affecting the site in 
accordance with the requirements specified in your jurisdiction and 
AS3959. 

3.2. Identify and describe the exclusions that apply to the classification 
of vegetation in AS3959 and/or your jurisdiction. 

3.3. Measure the appropriate slopes under the classified vegetation and 
distances between the classified vegetation and the proposed 
building. 

3.4. Prepare a site plan that identifies the features used to assess and 
determine the Bushfire Attack Level. 

3.5. Determine the Bushfire Attack Level for a site using the simplified 
procedure in AS3959 or other method appropriate to your 
jurisdiction and prepare a BAL assessment report using the 
information collected and recorded on the site plan. 

4. Knowledge of the legislative 
framework applicable to the relevant 
jurisdiction that governs 
development on land subject to 
bushfire impact.  

4.1. Identify and discuss the relevant legislative framework that governs 
the construction of new buildings or the alteration / extension of 
existing buildings on land subject to bushfire impact. 

4.2. Demonstrate an awareness of the relevant legislative framework 
that governs the subdivision of land in areas subject to bushfire 
impact and identify how this may affect the determination of the 
bushfire attack level for new buildings or the alteration / extension of 
existing buildings. 

5. Knowledge of the mechanisms for 
bushfire attack and designing to 
reduce impacts. 

5.1. Discuss the relationship between bushfire attack and building 
performance. 

5.2. Identify and discuss design options to reduce the impact of bushfire 
on a building. 

5.3. Identify and discuss the factors to be considered when siting a 
building to minimise the impact of a bushfire. 

5.4. Describe the role of landscaping in moderating bushfire impact on a 
building. 
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Element Performance criteria 

6. The determination that a building or 
proposed building is consistent with 
the bushfire construction 
requirements for your jurisdiction. 

6.1. Identify and describe the requirements of each type of building 
element to satisfy the construction requirements for each particular 
BAL in accordance with the requirements in your jurisdiction and the 
requirements specified in AS3959. 

6.2. Identify and describe the construction requirements for specific 
structures in accordance with the requirements in your jurisdiction 
and the requirements specified in AS3959. 

6.3. Demonstrate an understanding of the application of shielding on the 
construction requirements as specified in AS3959. 

6.4. Identify and explain the application and use of materials, elements 
of construction or systems that have been tested to AS1530.8. 

6.5. Identify and discuss the use of different timber species and 
densities in accordance with AS3959 or other jurisdictional 
requirements and describe the factors that affect the performance of 
timbers when exposed to a bushfire environment. 

6.6. Prepare a report that a building or proposed building is consistent 
with the relevant bushfire construction provisions in accordance with 
the requirements in your jurisdiction and the requirements specified 
in AS3959. 
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BPAD-Level 2 Application Criteria 

Accreditation Requirements 
Individuals applying for accreditation as a BPAD – Level 2 Practitioner must be able to demonstrate 
in the application and during the subsequent peer review panel interview that they: 

 Have Public and Product Liability insurance of a minimum of AUD $10 million and 
Professional Indemnity insurance for a minimum of AUD $2 million. The insurance cover 
may be provided through the business entity that engages the applicant to provide BPAD 
services. 

 Have detailed knowledge of the regulatory framework that governs all forms of 
development in bushfire prone areas in Victoria including an understanding of specific 
legislative instruments, policies and guidelines clauses and the linkages between them. 

 Have the ability to interpret and apply the bushfire controls contained in the Victoria 
Planning Provisions and the Victorian Building Regulations. 

 Have experience in developing and submitting designs, plans and reports for 
development on bushfire prone land through the application of the prescribed 
requirements contained in relevant legislation. 

 Implement professional quality assurance processes. 

 Have read, understand and will abide by the FPA Australia Code of Professional 
Conduct. 

 Have an understanding of anti-competitive behaviour specific to Bushfire services. 

 Have a high level of written and oral communication skills. 

 Have the ability to provide expert evidence before a relevant tribunal or court of 
competent jurisdiction. 

 For practitioners applying for Experienced Practitioner accreditation, meet the 
requirements set out below in the section titled “Experienced Accreditation 
Requirements.” 

 For practitioners applying for Qualified Practitioner accreditation, meet the requirements 
set out below in the section titled “Qualified Accreditation Requirements.” 
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Experienced Practitioner Requirements 
Individuals applying for accreditation as a BPAD – Level 2 Experienced Practitioner must provide 
the following evidence, independently verified: 

1. A statement that they have experience in undertaking Bushfire Attack Level (BAL) 
Assessments over a period exceeding two years with at least one of those years being in the 
last two years; and 

2. Five BAL Assessment reports completed during the previous two years; and 

3. A statement that they have experience in preparing Bushfire Management Plans over a 
period exceeding five years with at least two of those years being in the last five years; and 

4. Five Bushfire Management Plans completed during the previous five years 

Alternatively experienced practitioners may provide evidence to the satisfaction of FPA Australia 
that their experience and knowledge is commensurate with the above requirements. 

The transitional period for experienced accreditation is four years for BPAD-Level 2. 

Qualified Practitioner Requirements 
Individuals applying for accreditation as a BPAD – Level 2 Qualified Practitioner must be able to 
substantiate through their portfolio of evidence that they can meet the competency requirements in 
the following table. The simplest way to provide this evidence is through the successful completion 
of an FPA Australia approved bushfire course (see Appendix B) as these courses directly support 
the qualified accreditation requirements. 

Applicants who have not completed one of the approved courses may demonstrate that they meet 
the competency requirements through alternative pathways.  The alternative pathways available 
include: 

1. a tertiary qualification with learning outcomes comparable to those achieved by one of 
the approved courses of study; or 

2. the recognition of prior learning including the demonstration of existing skills, knowledge 
and experience. 

Further information in relation to these alternative pathways, including the process of applying can 
be found in Appendix B of this Handbook. 
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Competency Requirements 

 

Element Performance criteria 

A BPAD-Level 2 Practitioner must satisfy the elements and performance criteria required by a BPAD-Level 1 
Practitioner in addition to the following: 

1. A knowledge of the techniques, 
hardware and extinguishing agents 
used to fight and control bushfires. 

1.1. Identify the techniques, hardware and extinguishing agents used to 
fight and control bushfires. 

2. An understanding of the various 
measures that can be used when 
planning developments in the rural 
urban bushfire interface including 
asset protection zones and their 
management, siting of building 
envelopes, subdivision layout and 
road (access) patterns and the 
provision of services for firefighting. 

2.1. Discuss the role of planning in supporting the firefighting effort 
during bushfires. 

2.2. Describe the role of hazard reduction and its management for 
reducing fuels. 

2.3. Identify and explain fire fighting strategies and incident control used 
to manage bushfire events. 

3. A knowledge of the factors affecting 
bushfire behaviour including bushfire 
initiation, growth, intensity and 
spread (including spotting). 

3.1. Identify and explain the factors affecting bushfire behaviour 
including bushfire initiation, growth, intensity and spread (including 
spotting).  

3.2. Discuss the role of fire weather in developing fire indices.  

3.3. Classify vegetation types and associated fuel structures. 

4. The application of models of 
bushfire behaviour and the effects 
on people, materials and the 
environment. 

4.1. Describe the impacts of bushfire on species and communities of 
environmental significance and their fire thresholds. 

4.2. Describe the impacts of fire on the environment and environmental 
services and management strategies to protect these values. 

4.3. Demonstrate the application of Method 1 of AS3959 to quantify 
bushfire behaviour for a range of vegetation types and identify the 
effects of bushfire on people, materials and the environment 
through the application of Method 1 of AS3959. 

5. A knowledge of conceptual planning 
and building issues and constraints 
for Bushfire Management Overlays 
and Bushfire Prone Areas and the 
relevant legislative framework upon 
which this is founded. 

5.1. Identify and explain the relevant building and planning legislation 
and controls affecting development on land covered by the Bushfire 
Management Overlay. 

5.2. Identify and explain the relevant building and planning legislation 
and controls affecting development in Bushfire Prone Areas. 

5.3. Identify and explain the conceptual planning issues for urban and 
rural development on land subject to bushfire impact. 

5.4. List the requirements for and explain the differences between the 
various layers of planning as it relates to federal, state and local 
governments. 

5.5. Identify the political, social and physical influences that shape towns 
and cities and reflect on the role of the community and the courts in 
influencing development outcomes. 

5.6. Discuss the concepts of environmental capacity, sustainability and 
the preservation of the natural and built environment and identify 
constraints to development. 

6. Knowledge of the mechanisms for 
bushfire attack and the performance 
of building elements when exposed 
to bushfire conditions. 

6.1. Discuss the relationship between bushfire attack and building 
performance. 

6.2. Describe the performance characteristics of a range of building 
materials when exposed to bushfire conditions.  

7. Knowledge of the principles for siting 
and landscaping recognising the 
potential impacts of a bushfire. 

7.1. Describe the role of landscaping in propagating bushfire in the 
urban interface environment. 
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Element Performance criteria 

8. The ability to select the most 
appropriate combination of solutions 
for building in a bushfire prone area. 

8.1. Describe the various design options available to improve building 
survivability during a bushfire utilising prescribed requirements of 
AS3959. 

8.2. Review the options available for construction of buildings so as to 
comply with the prescribed requirements of building legislation, 
particularly with respect to the role of Australian Standards. 

9. The ability to utilise the knowledge 
and measures and understanding of 
legislation in the planning of safe 
and cost effective developments. 

9.1. Analyse the links between development and environmental impacts 
and identify mechanisms to limit those impacts in planning for safe 
and cost effective developments. 

9.2. Apply planning principles to make development in bushfire prone 
areas more sustainable and safer. 

10. Design developments including 
subdivisions, new buildings or 
modifications to existing buildings on 
land covered by the Bushfire 
Management Overlay or in Bushfire 
Prone Areas aiming to minimise the 
risk to future developments and their 
occupants from bushfire and 
facilitate safe response to bushfires 
by emergency services. 

10.1. Assess the extent of the bushfire risk to the site. 

10.2. Design subdivisions/property on land covered by the Bushfire 
Management Overlay or in Bushfire Prone Areas to incorporate 
bushfire protection measures into the subdivision/property design 
through the application of prescriptive requirements.  Designs are to 
have regard to: 

 bushfire hazard 

 planning  and building controls 

 the type of development proposed 

 constraints arising from the existing development pattern, 
community character and environment. 

10.3. Negotiate on subdivision patterns to achieve bushfire and other 
outcomes. 

11. Submit design applications for 
subdivisions, new buildings or 
modifications to existing buildings on 
land covered by the Bushfire 
Management Overlay or in Bushfire 
Prone Areas to eliminate or 
minimise risk to future and existing 
developments and their occupants 
from bushfire and facilitate safe 
response by emergency services. 

11.1. Communicate and negotiate with key parties involved in the 
application and approval process. 

11.2. Write design applications in prescribed formats. 

11.3. Oversee implementation of the bushfire protection measures into 
the construction of the development in accordance with the 
approved plans. 
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BPAD-Level 3 Application Criteria 

Accreditation Requirements 
Individuals applying for accreditation as a BPAD – Level 3 Practitioner must be able to demonstrate 
in the application and during the subsequent peer review panel interview that they: 

 Have a minimum of three years’ industry experience in the field of Bushfire services. 

 Have Public and Product Liability insurance of a minimum of AUD $10 million and 
Professional Indemnity insurance for a minimum of AUD $2 million. The insurance cover 
may be provided through the business entity that engages the applicant to provide BPAD 
services. 

 Have been awarded an FPA Australia approved qualification or can demonstrate an 
equivalent level of knowledge and skills in accordance with Appendix B – Demonstrating 
Competency. 

 Have detailed knowledge of the regulatory framework that governs all forms of 
development in bushfire prone areas in Victoria including an understanding of specific 
legislative instruments, policies and guidelines and the linkages between them. 

 Have the ability to interpret and apply the bushfire controls contained in the Victorian 
Planning Provisions and the Victorian Building Regulations. 

 Have experience in developing and submitting designs, plans and reports for 
development on bushfire prone land through the application of the prescribed 
requirements contained in relevant legislation and the development of land use planning 
based alternative design solutions. 

 Have a detailed knowledge of relevant bushfire and emergency management policy, 
legislation and regulations in Victoria.   

 Implement professional quality assurance processes. 

 Have read, understand and will abide by the FPA Australia Code of Professional 
Conduct. 

 Have an understanding of anti-competitive behaviour specific to Bushfire services. 

 Have a high level of written and oral communication skills. 

 Have the ability to provide expert evidence before a relevant tribunal or court of 
competent jurisdiction. 
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Qualified Practitioner Requirements 
Individuals applying for accreditation as a BPAD – Level 3 Qualified Practitioner must be able to 
substantiate through their portfolio of evidence that they can meet the competency requirements in 
the following table. The simplest way to provide this evidence is through the successful completion 
of an FPA Australia approved bushfire qualification (see Appendix B) as these qualifications directly 
support the accreditation competency requirements. 

Applicants who have not been awarded one of the approved qualifications may demonstrate that 
they meet the competency requirements through alternative pathways.  The alternative pathways 
available include: 

1. a tertiary qualification with learning outcomes comparable to those achieved by one of 
the approved courses of study; or 

2. the recognition of prior learning including the demonstration of existing skills, knowledge 
and experience. 

Further information in relation to these alternative pathways, including the process of applying can 
be found in Appendix B of this Handbook. 

Note: Experienced Practitioner accreditation is not available for BPAD-Level 3 accreditation. 

Competency Requirements 

Element Performance criteria 

A BPAD-Level 3 Practitioner must satisfy the elements and performance criteria required by a BPAD-Level 2 
Practitioner in addition to the following: 

1. The application of advanced models 
of bushfire behaviour and the effects 
on people, materials and the 
environment. 

1.1. Demonstrate the application of Method 2 of AS3959 to quantify 
bushfire behaviour for a range of vegetation types and identify the 
effects of bushfire on people, materials and the environment 
through the application of Method 2 of AS3959. 

1.2. Predict the intensity and flame characteristics of a bushfire. 

1.3. Apply available models to describe bushfire behaviour and its 
impact on structures. 

2. Knowledge of emergency risk 
management arrangements 
(legislation) and strategies and their 
applicability to bushfire 
emergencies. 

2.1   Identify and describe the organisational and administrative 
arrangements applying to emergency events in their own 
jurisdiction. 

3. An understanding of the techniques 
that can be used to develop risk 
management strategies including 
the roles of community engagement 
and evacuation planning. 

3.1   Describe the process of developing risk management strategies and 
their applicability to bushfire planning. 

3.2. Discuss the techniques that can be used to develop risk 
management strategies, including community engagement, 
monitoring and review. 

4. The ability to develop risk 
management strategies for 
individual bushfire emergencies. 

4.1    Predict the (qualitative) risk of an area arising from bushfire. 

4.2. Apply appropriate guidelines, standards and codes to the 
development of a bushfire emergency plan for a site. 

5. An understanding of the principles of 
performance based design. 

5.1   Describe the principles of performance based design as it applies to 
bushfire environments in a land use planning context. 
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Element Performance criteria 

6. Design and evaluate developments 
including subdivisions, new 
buildings or modifications to existing 
buildings on land covered by the 
Bushfire Management Overlay 
aiming to minimise the risk to future 
developments and their occupants 
from bushfire and facilitate safe 
response to bushfires by 
emergency services using land use 
planning based alternative design 
solutions. 

6.1. Assess the extent of the bushfire risk to the site. 

6.2. Design subdivisions/property on land covered by the Bushfire 
Management Overlay to incorporate bushfire protection measures 
into the subdivision/property design through the development of 
alternative design solutions to the prescribed requirements of the 
Victoria Planning Provisions.  Designs are to have regard to: 

 bushfire hazard 

 planning controls 

 the type of development proposed 

 constraints arising from the existing development pattern, 
community character and environment. 

6.3. Make expert judgments on the effectiveness of designs considering 
water requirements, access to and within the site, the setback 
required between the development and the hazard, vegetation 
management requirements, location and feasibility, environmental 
impact and emergency planning. 

6.4. Develop alternative design solutions that follow the processes 
established by the International Fire Engineering Guidelines as 
appropriate. 

6.5. Negotiate on subdivision patterns to achieve bushfire and other 
outcomes. 

7. Submit design applications for 
subdivisions, new buildings or 
modifications to existing buildings 
on land covered by the Bushfire 
Management Overlay to eliminate 
or minimise risk to future and 
existing developments and their 
occupants from bushfire and 
facilitate safe response by 
emergency services using land use 
planning based alternative design 
solutions. 

7.1. Communicate and negotiate with key stakeholders involved in the 
application and approval process generally in accordance with the 
processes included in the International Fire Engineering Guidelines. 

7.2. Write design applications using an appropriate format that clearly 
articulates, explains and justifies how the alternative design solution 
meets the required provision of the planning scheme. 
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Section 3 
Applying for Accreditation 

General Information 
This section sets out the application requirements for those practitioners applying to become 
accredited to deliver BPAD Services in Victoria who are not currently accredited in any other 
jurisdiction. Practitioners accredited to deliver BPAD services in other jurisdictions who wish to apply 
for accreditation in Victoria should refer to Section 4 of this handbook for information on applying to 
become accredited in multiple jurisdictions. 

This handbook only applies to practitioners applying for accreditation in Victoria. Practitioners who 
wish to apply for accreditation in another jurisdiction must obtain a copy of the handbook for the 
applicable jurisdiction and comply with the relevant application requirements contained in the 
relevant handbook. 

Prior to submitting your application, check the FPA Australia website to ensure you are using the 
current version of this handbook. The version number and date of publication is located on the 
inside front cover. 

Applicants for accreditation are required to submit certain documentary evidence in support of their 
application. FPA Australia does not recommend the submission of original documents and bears no 
responsibility for items lost in the mail.  FPA Australia may retain any document; including bushfire 
assessment reports that have been submitted in support of an application. 

All documents submitted to FPA Australia in support of an application will be treated as confidential 
and only used for the purposes of administering the BPAD Scheme (see Section 8 for further 
information on FPA Australia’s Confidentiality Agreement). 

Accreditation Fees 
Payment of the required Practitioner Application fee must be received by FPA Australia with the 
application form before the application will be processed. Fees are inclusive of GST. 

Practitioner Accreditation is granted for twelve months. The initial annual accreditation fee is due 
upon the successful completion of the peer review process. 

FPA Australia reserves the right to amend the fee structure without notice. 
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Schedule of fees for Practitioner Accreditation  

 

Type of Fee  Fee 

Once-off Practitioner Application Fee $660 

Annual Accreditation Fee  

Level 1 $895 

Level 2  $895 

Level 3 $895 

Unsuccessful Application - Reassessment Fee $220 

Unsuccessful Application - Appeal Fee $110 

 

Note: There are no refunds for applications once they have been submitted. 

 

Payment of fees 
FPA Australia accepts payment via: 

 Cheque. Cheques must be made out to Fire Protection Association Australia.  

 Credit card: Amex, MasterCard and Visa (but not Diners Club). There is provision on the 
application form for credit card details. 

 Electronic Funds Transfer (EFT): 

o BSB: 033-083 

o Account number: 33-2932 

 

Note: A tax invoice will be mailed or emailed upon payment of fees and to confirm receipt of your 
application. Please allow up to 10 working days. 
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The application process 
Applying for accreditation as a BPAD practitioner is a four step process.  The diagram below 
outlines these steps.  Further information for each step of the process is provided in the ensuing 
parts of this handbook. 

Note: Practitioners applying for accreditation in multiple jurisdictions must first become accredited in 
one jurisdiction before applying for accreditation in other jurisdictions.  Details on how to apply for 
accreditation in additional jurisdictions is provided in Section 4 of this handbook. 

 

Step 1 
Section 1 of this handbook sets out the general requirements of the BPAD Scheme including details 
of the specific categories of accreditation as well as the Conditions of Accreditation. Section 2 sets 
out the accreditation and competency requirements that practitioners must be able to demonstrate 
to successfully achieve accreditation. 

Applicants should review the relevant parts of Section 1 and Section 2 appropriate to the level of 
accreditation for which accreditation is sought and ensure that they satisfy all requirements before 
proceeding to Step 2. 

Step 2 
The next step in the process requires applicants to formally apply for accreditation and submit 
evidence that they meet the application requirements outlined in Section 2.  The following 
documentation is required: 

 A completed and signed application form (download from www.fpaa.com.au/bpad) 

 Your portfolio of evidence (see below) 

 A recent passport style colour photograph of yourself (or email a photograph to 
bpad@fpaa.com.au) 

 Payment of the application fee. 
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Portfolio of evidence 

The portfolio of evidence included with your application is a crucial part of the application process. 
The preliminary assessment will review your documentation for the following: 

Evidence required Level 1 Level 2 Level 3 

 EXP QUAL EXP QUAL QUAL 

 The evidence specified in Section 2 for Experienced 
Practitioners.    

  

 Evidence that you 

o have been awarded an FPA Australia approved 
qualification appropriate for BPAD-Level 1 
accreditation; or 

o meet the competency requirements through the 
application of existing skills and knowledge in 
accordance with Appendix B – Demonstrating 
Competency appropriate for BPAD-Level 1 
accreditation. 

  
   

 Evidence that you 

o have been awarded an FPA Australia approved 
qualification appropriate for BPAD-Level 2 
accreditation; or 

o meet the competency requirements through the 
application of existing skills and knowledge in 
accordance with Appendix B – Demonstrating 
Competency appropriate for BPAD-Level 2 
accreditation. 

    
 

 Evidence that you 

o have been awarded an FPA Australia approved 
qualification appropriate for BPAD-Level 3 
accreditation; or 

o meet the competency requirements through the 
application of existing skills and knowledge in 
accordance with Appendix B – Demonstrating 
Competency appropriate for BPAD-Level 3 
accreditation. 

     

 A minimum of two Bushfire report(s) appropriate for the 
level of accreditation being sought, that have been 
written for developments in accordance with the 
relevant state and territory requirements.  Reports are 
to be provided in both hard copy and electronic format. 
Reports must have been produced within the last 3 
years. 

     

 Public and Product liability insurance policy for a 
minimum of AUD $10 Million. The evidence provided 
must show the policy number, policy renewal date and 
the name of the individual or business/company 
insured. 

     

 Professional Indemnity insurance policy for a minimum 
of AUD $2 Million.  The evidence provided must show 
the policy number, policy renewal date, the name of the 
individual or business/company insured and a 
statement listing the business activities in accordance 
with the requirements set out in Section 1 of this 
Handbook. 

     

 Other documentary evidence that supports your 
statements on the application form or the accreditation 
requirements listed in Section 2. 
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Step 3 
FPA Australia will conduct a preliminary assessment of the application and portfolio of evidence to 
check that the statements in the application form and the supporting documentation meet the 
accreditation requirements specified in Section 2. 

If FPA Australia is satisfied the applicant has met the requirements of the preliminary assessment, 
the application form and portfolio of evidence will be forwarded to: 

 For BPAD Level 1 applicants, a representative of FPA Australia who will be responsible for 
interviewing the applicant and determining the applicant’s suitability for accreditation 

 For BPAD Level 2 and Level 3 applicants, to a peer review panel which will be responsible 
for interviewing the applicant and determining the applicant’s suitability for accreditation. 

If FPA Australia is not satisfied that the applicant has met the requirements of the preliminary 
assessment, a request for further information will be forwarded to the applicant.  Applicants will be 
requested to provide the further information within 30 days of the request being made.  Failure to 
provide the further information within the requested timeframe may result in the application being 
rejected.  FPA Australia may vary the time periods if an applicant can demonstrate extenuating 
circumstances. 

Step 4 
FPA Australia will organise an interview between the applicant and, either a representative of FPA 
Australia or a peer review panel, as identified in Step 3, at which the applicant is required to 
demonstrate that they have the skills, knowledge and experience to be granted accreditation.  The 
interview is the most important part of the application assessment process and is a necessary step 
that ensures accredited practitioners are capable of practically applying the skills and knowledge 
they have acquired academically or through experience. 

Following the interview, FPA Australia will determine if the applicant meets all of the requirements 
listed under “Accreditation Requirements” in Section 2. 

The interview should take no longer than one hour for BPAD Level 1 and one and a half hours for 
BPAD Level 2 and Level 3. All costs associated with the applicant attending the interview are to be 
met by the applicant. 

Further information to help applicants prepare for the interview can be found in Appendix A1, A2 
and A3 (as appropriate) of this handbook. 
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Composition of the peer review panel 

The peer review panel will consist of professionals who have considerable industry experience and 
knowledge. The panel will comprise of personnel selected from the following: 

 Fire Protection Association Australia (FPA Australia) 

 Country Fire Authority (CFA) 

 Department of Planning and Community Development (DPCD) 

 Accredited BPAD Practitioners 

 

 

 
 

 

Composition of the Peer Review Panel 

 

Scheduling of the peer review panel interview 

FPA Australia will schedule a meeting of the peer review panel at regular intervals depending on the 
number of applicants awaiting interview.  Applicants should expect a wait time of up to 3 months. 

 

  

FPA Australia

Government 
Representative (BC 

and/or DPCD)

BPAD Accredited 
Practitioner

CFA
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Unsuccessful Applications 
Applicants who are unsuccessful will be provided with feedback to assist them to identify the 
particular aspects of the accreditation and competency requirements where they are deficient. 
Practitioners who are unsuccessful can request a second interview or they may appeal the 
accreditation outcome. 

A request for a further interview must be lodged with FPA Australia no earlier than 30 days after the 
previous assessment and within 90 days. FPA Australia may grant a further interview or 
reassessment at its sole discretion. Applicants may only apply for reassessment once.  A fee (see 
Schedule of Fees earlier in this section) is payable. 

If applicants are unsuccessful on their second attempt, their application for BPAD status will be 
considered unsuccessful and final. Applicants who wish to reapply must wait at least 6 months from 
the date of their last reassessment / interview before they can lodge a new application.  New 
applications will incur the full application fee. 

Unsuccessful applicants will not have their application fee refunded.  

Appealing an Unsuccessful Application 
Applicants wishing to appeal a decision regarding an accreditation application should apply in 
writing to FPA Australia. An appeal must be lodged in writing within 14 days of notification of the 
assessment outcome, providing detailed reasons for the appeal. Payment of a non-refundable 
appeal fee must accompany the application for appeal. 

All written appeals will be reviewed by a panel appointed by the FPA Australia Chief Executive 
Officer. 

The appeals panel will consider the appeal and provide a written decision of the outcome. A 
decision of the appeals panel will occur within 90 working days of the date of receiving the written 
request for an appeal. The appeals panel decision is final and no other means of appeal is 
available. 
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Section 4 
Applying for Accreditation in 
Multiple Jurisdictions 

General Information 
This section sets out the application requirements for accreditation to provide BPAD services for 
practitioners who are already accredited to provide BPAD services in other jurisdictions. 

This handbook only applies to practitioners applying for accreditation in Victoria. Practitioners who 
wish to apply for accreditation in another jurisdiction must obtain a copy of the handbook for the 
applicable jurisdiction and comply with the relevant application requirements contained in the 
relevant handbook. 

Practitioners who wish to apply for BPAD accreditation for the first time should refer to Section 3 of 
this handbook. 

Prior to submitting your application, check the FPA Australia website to ensure you are using the 
current version of this handbook. The version number and date of publication is located on the 
inside front cover. 

Applicants for accreditation are required to submit certain documentary evidence in support of their 
application. FPA Australia does not recommend the submission of original documents and bears no 
responsibility for items lost in the mail.  FPA Australia may retain any document; including bushfire 
assessment reports that have been submitted in support of an application. 

All documents submitted to FPA Australia in support of an application will be treated as confidential 
and only used for the purposes of administering the BPAD Scheme (see Section 8 for further 
information on FPA Australia’s Confidentiality Agreement). 

Applying for Accreditation in Multiple Jurisdictions 
Practitioners may apply for accreditation to deliver BPAD services in more than one jurisdiction.  
The BPAD Scheme has been established using a national BPAD framework which includes 
recognition of national qualifications.  This framework allows practitioners to apply their skills, 
knowledge and experience in multiple jurisdictions. 

Accredited Practitioners who have been accredited in one jurisdiction and who wish to apply for 
accreditation in another jurisdiction are required to successfully demonstrate their skills and 
knowledge by practically applying the regulatory framework for the relevant jurisdiction. They may 
also have to meet any additional requirements stipulated by the relevant State Government if the 
Scheme is referenced or required by policy or regulation in the specific jurisdiction. 

Practitioners who already hold accreditation in at least one jurisdiction will not be required to attend 
a peer review panel interview, instead they will be issued with an assessment task that will be 
assessed to ascertain their suitability to practise in the specific jurisdiction. 
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Accreditation Fees for Additional Jurisdictions 
Payment of the required Practitioner Accreditation fees must be received by FPA Australia with the 
application form before the application will be processed. Fees are inclusive of GST. 

The annual accreditation fee for additional jurisdiction is included in the Annual renewal fee (see 
Schedule of Fees in Section 3 of this Handbook) and is due upon being granted accreditation. 

FPA Australia reserves the right to amend the fee structure without notice. 

Schedule of fees for Practitioner Accreditation (Additional Jurisdiction) 

 
Type of Fee  Fee 

Once-off Practitioner Application Fee $660 

Unsuccessful Application - Reassessment Fee $220 

Unsuccessful Application - Appeal Fee $110 

 

Payment of fees 
FPA Australia accepts payment via: 

 Cheque. Cheques must be made out to Fire Protection Association Australia.  

 Credit card: Amex, MasterCard and Visa (but not Diners Club). There is provision on the 
application form for credit card details. 

 Electronic Funds Transfer (EFT): 

o BSB: 033-083 

o Account number: 33-2932 

 

Note: A tax invoice will be mailed or emailed upon payment of fees and to confirm receipt of your 
application. Please allow up to 10 working days. 
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The application process 
A BPAD Accredited Practitioner applying for accreditation in another jurisdiction is required to follow 
a five step process.  The diagram below outlines these steps.  Further information for each step of 
the process is provided in the ensuing parts of this handbook. 

Note: Practitioners must first become accredited in one jurisdiction before applying for accreditation 
in other jurisdictions.  Details on how to apply for initial accreditation is provided in Sections 1-3 of 
this handbook. 

 

 

Step 1 
Section 1 of this handbook sets out the general requirements of the BPAD Scheme including details 
of the specific categories of accreditation as well as the Conditions of Accreditation. Section 2 sets 
out the accreditation and competency requirements that practitioners must be able to demonstrate 
to successfully achieve accreditation. 

Applicants should review the relevant parts of Section 1 and Section 2 appropriate to the level of 
accreditation for which accreditation is sought and ensure that they satisfy all requirements before 
proceeding to Step 2. 
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Step 2 
The next step in the process requires applicants to formally apply for accreditation and submit 
evidence that they meet the application requirements outlined in Section 2.  The following 
documentation is required: 

 A completed and signed application form (download from www.fpaa.com.au/bpad) 

 Your portfolio of evidence (see below) 

 Payment of the application fee. 

Portfolio of evidence 

The portfolio of evidence included with your application is a crucial part of the application process. 
The preliminary assessment will review your documentation for the following: 

Evidence required Level 1 Level 2 Level 3 

 EXP QUAL EXP QUAL QUAL 

 The evidence specified in Section 2 for Experienced 
Practitioners    

  

 A minimum of two Bushfire report(s) appropriate for 
the level of accreditation being sought, that have 
been written for developments in accordance with the 
relevant state and territory requirements.  Reports 
are to be provided in both hard copy and electronic 
format. Reports must have been produced within the 
last 3 years. 

     

 Other documentary evidence that supports your 
statements on the application form or the 
accreditation requirements listed in Section 2. 

     

Step 3 
FPA Australia will conduct a preliminary assessment of the application and portfolio of evidence to 
check that the statements in the application form and the supporting documentation meet the 
accreditation requirements specified in Section 2. 

If FPA Australia is not satisfied that the applicant has met the requirements of the preliminary 
assessment, a request for further information will be forwarded to the applicant.  Applicants will be 
requested to provide the further information within 30 days of the request being made.  Failure to 
provide the further information within the requested timeframe may result in the application being 
rejected.  FPA Australia may vary the time periods if an applicant can demonstrate extenuating 
circumstances. 

Step 4 
FPA Australia will provide the applicant with an on-line assessment task to demonstrate they have 
appropriate skills and knowledge and can practically apply the regulatory framework for the relevant 
jurisdiction.  The assessment task must be completed at the time it is provided by FPA Australia.  A 
time limit to complete the assessment will apply. 
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Step 5 
FPA Australia will arrange for the assessment task and the applicant’s portfolio of evidence to be 
reviewed and assessed appropriately.  This may include referral to the peer review panel.  

If FPA Australia is satisfied the applicant has met the requirements for the relevant jurisdiction and 
has demonstrated sufficient knowledge of the regulatory framework, they will be granted 
accreditation. 
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Unsuccessful Applications 
Applicants who are unsuccessful will be provided with feedback to assist them identify the particular 
aspects of the accreditation and competency requirements where they are deficient. Practitioners 
who are unsuccessful can request a face to face interview or they may appeal the accreditation 
outcome. 

A request for an interview must be lodged with FPA Australia no later than 90 days after the 
previous assessment. FPA Australia may grant an interview at its sole discretion. Applicants may 
only apply for reassessment once.  A fee (see Schedule of Fees earlier in this section) is payable. 

If applicants are unsuccessful on their second attempt, their application for BPAD status will be 
considered unsuccessful and final. Applicants who wish to reapply must wait at least 6 months from 
the date of their last reassessment / interview before they can lodge a new application.  New 
applications will incur the full application fee. 

Unsuccessful applicants will not have their application fee refunded.  

Appealing an Unsuccessful Application 
Applicants wishing to appeal a decision regarding an accreditation application should apply in 
writing to FPA Australia. An appeal must be lodged in writing within 14 days of notification of the 
assessment outcome, providing detailed reasons for the appeal. Payment of a non-refundable 
appeal fee must accompany the application for appeal. 

All written appeals will be reviewed by a panel appointed by the FPA Australia Chief Executive 
Officer. 

The appeals panel will consider the appeal and provide a written decision of the outcome. A 
decision of the appeals panel will occur within 90 days of the date of receiving the written request for 
an appeal. The appeals panel decision is final and no other means of appeal is available. 
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Section 5 
Continuing Professional 
Development 
 

Continuing Professional Development (CPD) is the systematic maintenance, improvement and 
broadening of knowledge and skills in your professional area of practice. It is designed to ensure 
practitioners keep their skills and knowledge relevant and up to date with industry standards and the 
regulatory framework. 

FPA Australia expects Accredited Practitioners in the BPAD Scheme to maintain records of CPD 
activities that extend or update their knowledge, skill or judgement in relation to the provision of 
bushfire services and business management services. 

To maintain accreditation practitioners must accrue at least the required minimum number of CPD 
Points (see below). To qualify for CPD points, an activity must: 

1. extend knowledge or skills in areas that are relevant to the current and future practise 
needs 

2. contribute to the development of the BPAD Industry 

3. promote the development of outcomes that will better serve the community; and 

4. not form part of normal income generation. 

Approval of a CPD activity is at the discretion of FPA Australia. Practitioners are required to keep 
adequate records of evidence that can be independently assessed and verified.  These records 
must include details of: 

1. the date and category of the activity 

2. a description of the activity and its relevance to improving the skills and knowledge 
required to practice as a BPAD Accredited Practitioner 

3. the evidence submitted to verify the validity of the activity; and 

4. the number of hours “claimed” as contributing to professional development 

CPD Requirements 
To maintain accreditation practitioners must comply with the following requirements: 

1. Accrue a minimum of 25 CPD Points in every 12 month period. 

a. Practitioners may accrue CPD points from any CPD category. 

b. The conditions and restrictions outlined in the CPD Guide for BPAD Accredited 
Practitioners (see following pages) apply. 

c. The 12 month period is aligned to the accreditation renewal date. 
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2. Attend at least one mandatory FPA Australia professional development session each year.  
Details of these sessions will be advised to Accredited Practitioners.  CPD Points can be 
earned through attendance at mandatory sessions. 

Categories of CPD 
Not all CPD activities are considered equal in terms of enhancing the technical competence and 
professionalism of individual practitioners.  Those activities that have a demonstrable relationship to 
extending knowledge and skills are given a higher weighting than those activities that maintain 
existing knowledge and skills. 

To achieve this, each activity is allocated a specific number of points per hour.  The total points that 
can be claimed for an activity is the result of the points per hour multiplied by the total hours 
contributed to the activity. 

CPD activities and their corresponding weighting (points per hour) have been categorised as 
follows: 

CPD 
Category 

CPD Activity Points 
per 

hour 

1 Formal education and training, including distance education, where there is a formal 
assessment 

2.5 

2 Short courses where a formal assessment may not be required. 

 

1.5 

3 Attendance at workshops, seminars and discussion groups and conferences where these 
are delivered or facilitated by recognised practitioners in the BPAD field 

1.5 

4 Learning activities in the workplace (non-income generating) that extend your knowledge 
and skills 

1 

5 Private study of journals, texts etc... (informal learning activities) which extends your 
knowledge and skills in the bushfire area and/or in the areas of business and management 
skills 

0.5 

6 Voluntary service to the bushfire protection profession 1 

7 The preparation and presentation of material for courses, conferences and seminars 1 

8 Any other structured activities not covered by 1 to 7 above that meet the CPD 
requirements of this Scheme 

1 

 

The CPD guide on the following pages provides more information on each CPD Category including 
the types of activities and the typical evidence required to claim CPD points for an activity. 
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CPD Guide for BPAD Accredited Practitioners 
 

CPD 

Category 

CPD Activity Conditions Notes Points 
per 

hour 

1. Formal education and training, including 
distance education, where there is a formal 
assessment. 

There is no limit to the maximum number 
of CPD Points that you can claim for 
these activities. 

Study may be either on campus or by distance education. For distance 
education, estimate the equivalent number of hours of formal face-to-
face education that would have been involved. 

Time claimed is the actual hours of lectures, tutorials and assessment 
work 

2.5 

2. Short courses, professional development 
sessions and workshops where a formal 
assessment may not be required. 

There is no limit to the maximum number 
of CPD Points that you can claim for 
these activities. 

Includes professional development sessions and workshops run by 
FPA Australia, Fire Services or Planning and Development Authorities 
where the content is directly related to the BPAD discipline  

1.5 

3. Attendance at seminars and discussion groups 
and conferences where there is a clear link to 
the professional development of individuals 
working in the Bushfire Planning and Design 
profession. 

There is no limit to the maximum number 
of CPD Points that you can claim for 
these activities. 

Seminars and workshops will normally be delivered or facilitated by 
recognised practitioners in the Bushfire Planning, Design and 
associated fields.  Only the portion of the seminar / conference that is 
relevant to BPAD activities or the professional development of the 
individual may be included. 

1.5 

4. Learning activities in the workplace (non-
income generating) that extend your 
knowledge and skills. 

A maximum of 10 hours may be claimed 
for these activities. 

Activities that are normal work activities applying current knowledge 
cannot be claimed as learning activities in the workplace. For any 
learning activity undertaken in the workplace you must be able to 
demonstrate how it has extended your knowledge. 

1 

5. Private study of journals, texts etc... (informal 
learning activities) which extends your 
knowledge and skills in the bushfire area 
and/or in the areas of business and 
management skills. 

A maximum of 20 hours may be claimed 
for these activities. 

Private study should be limited to areas directly related to bushfire 
services or business and management skills. 

Private study includes the reading of books, journals, transactions, 
manuals etc. 

Sufficient records must be kept of claimed personal reading (e.g. date, 
title, author and time invested) to address an auditor’s inquiry. 

This information should be recorded after you have read the article for 
audit purposes 

0.5 
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CPD 

Category 

CPD Activity Conditions Notes Points 
per 

hour 

6. Voluntary service to the bushfire protection 
profession. 

A maximum of 20 hours may be claimed 
for these activities. 

Service to the bushfire protection profession may include: 

 serving in a volunteer capacity on boards, working groups and 
committees of FPA Australia 

 being a member of the peer review panel 

 reviewing technical publications prior to publication 

 assisting with CPD audits 

 serving as a volunteer on other boards and committees which 
advance the bushfire protection profession 

 mentoring a colleague for work experience purposes 

 preparation of written submissions / contributions to, and 
participation in technical standards related meetings of 
organisations, such as Standards Australia, on areas relevant 
to bushfire 

1 

7. The preparation and presentation of material 
for courses, conferences, seminars or journals. 

Up to 10 hours per paper may be claimed 
for papers published in journals and 
conference proceedings and for the 
preparation of material for courses not 
part of your normal employment function 

This represents work outside of your normal employment and can be 
claimed for CPD purposes if the material is prepared and presented by 
you and the activities contribute to the advancement of the profession. 

1 

8. Any other structured activities not covered by 1 
to 8 above that meet the CPD requirements of 
this Scheme. 

Documentary evidence and a clear 
justification will be necessary. 

It is recommended that advice be sought from FPA Australia before 
claiming CPD for points activities in this category  

1 
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Preparing and recording CPD activity 
When applying to renew your Practitioner accreditation you must include evidence of your CPD.  
The following process should be followed: 

 Gather evidence of your CPD activities throughout the accreditation period using the 
CPD logbook (download from www.fpaa.com.au/bpad). 

 Complete the CPD summary record in the Practitioner Accreditation Renewal form 

o Make sure that your total CPD points for the previous 12 months is at least 20 points 

 Include your CPD logbook with your renewal application. 

 Retain evidence of your CPD activities and submit when requested as part of the audit 
process. 

Note: FPA Australia will check records of attendance for mandatory CPD sessions to ensure 
practitioner complies with the minimum attendance requirements. 

Examples of CPD evidence 
Examples of CPD evidence include certified copies of: 

 Conference papers that you have presented and information about the conference e.g. 
conference name, date, location. 

 Articles that you have written and details of when and where it was published, or a copy 
of the publication 

 Minutes from relevant meetings, listing your attendance 

 Attendance certificates from workshops or courses 

 Certificates or statements of attainment for formal training that you have undertaken 

 Copies of the presentations that you have given, including details on when and where 
you made the presentation and who the audience was. 

 Materials or personal notes from courses, conferences or seminars that you have 
attended 

 Records of mentoring or coaching, including objectives and progress, that you have 
received or provided 

 Third party reports of your participation in activities (include name, relationship to you, 
and phone number of a third party who can substantiate your completion of an activity). 
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Planning CPD 

Review your skills and knowledge 
Review your knowledge and skills in relation to current and future professional practise needs and 
in relation to relevant Australian Standards, the Building Code of Australia and state or territory 
legislation and regulations. Also consider industry trends and movements for which you should be 
prepared. 

Set Goals 
After you have identified knowledge and skill areas which would benefit from further development, 
set specific short, medium, and long-term professional development goals. This will assist you to 
identify and determine timelines for CPD activities. 

Research and plan your activities 
The next stage is to research activities that will help you to reach your CPD goals. Consider the type 
and mix of activities and sources of information and assistance that you could tap into, e.g. 
colleagues, journals, training organisations and professional bodies, such as FPA Australia. 

Check your activity with FPA Australia 
Contact FPA Australia to check the CPD value of activities you are planning to undertake. In the 
case of written articles, you will need to check the content of the article before it is published if you 
will be claiming CPD for that article. 

Record your activities 
Keep a record of each CPD activity and retain documentary evidence of the activity. 

Review your progress 
Regularly review your CPD plan and goals and adjust them as you achieve goals and develop new 
priorities. 

Carrying over excess CPD points 
Practitioners who have accrued more than the required CPD points in the preceding 12 month 
period may carry over excess points up to a maximum of 20 CPD points to the next annual 
accreditation period. Where points are carried over, the required number of CPD points for the 
following period of accreditation will be reduced by the amount of excess points carried over. 
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Section 6 
Accreditation Renewal 
Renewing Accreditation 
All Accredited Practitioners must renew their accreditation annually. 

The purpose of the accreditation renewal process is to ensure that Accredited Practitioners 

1. maintain and broaden their knowledge and skills by undertaking Continuing Professional 
Development activities on a regular basis 

2. maintain, and are covered by, the required levels of Public and Product Liability 
insurance and Professional Indemnity insurance. 

3. reconfirm their commitment to abide by FPA Australia’s Code of Professional Conduct 

4. reconfirm their commitment to abide by the Scheme’s Conditions of Accreditation 

Whilst the process to renew accreditation is initiated by FPA Australia, Accredited Practitioners have 
the ultimate responsibility to maintain their accreditation and to offer services as a BPAD Accredited 
Practitioner only when their accreditation is current. 

Accreditation Renewal Fees 
Payment of the Accreditation Renewal fees must be received by FPA Australia with the 
Accreditation Renewal form before the renewal will be processed. Fees are inclusive of GST.  

 

When the practitioner applies for renewal of their primary accreditation, the renewal fee will include 
any additional jurisdictions that the practitioner holds. 

FPA Australia reserves the right to amend the fee structure without notice.   

Schedule of fees for Practitioner Accreditation Renewal 

 

Type of Fee  Fee 

Annual Accreditation Renewal Fee - Primary Jurisdiction   

Level 1  $895 

Level 2  $895 

Level 3  $895 

Unsuccessful Renewal - Appeal Fee $110 
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Payment of fees 
FPA Australia accepts payment via: 

 Cheque. Cheques must be made out to Fire Protection Association Australia.  

 Credit card: Amex, MasterCard and Visa (but not Diners Club). There is provision on the 
Accreditation Renewal form for credit card details. 

 Electronic Funds Transfer (EFT): 

o BSB: 033-083 

o Account number: 33-2932 

 

Note: A tax invoice will be mailed or emailed upon payment of fees and to confirm receipt of your 
application. Please allow up to 10 working days. 

The Renewal Process 
To maintain accreditation a BPAD Accredited Practitioner must pay the applicable renewal fees and 
provide sufficient evidence to demonstrate that they comply with the Conditions of Accreditation 
outlined in Section 1. 

Practitioner Accreditation renewal is a three step process.  The diagram below outlines these steps.  
Further information for each step of the process is provided in the ensuing parts of this handbook. 

 

Step 1 
FPA Australia will issue a renewal notice including the Accreditation Renewal form to the Accredited 
Practitioner approximately 3 months prior to the accreditation expiry date. 

It is the certificate holder’s responsibility to ensure that the completed Accreditation Renewal form, 
portfolio of evidence and renewal fees are provided to FPA Australia by the due date specified in 
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the notice.  The due date for completing and returning the required documentation to FPA Australia 
will be approximately 30 days prior to the accreditation expiry date. 

The 30 day period is intended to allow sufficient time for FPA Australia to review the renewal 
application, prior to the accreditation expiry date.  This will help to avoid the potential for a 
practitioner’s accreditation to be suspended pending renewal. 

If a practitioner fails to return the required documentation prior to the accreditation expiry date, their 
accreditation will be suspended and may be cancelled. 

Step 2 
Practitioners seeking renewal of their accreditation are required to submit evidence to demonstrate 
that they continue to deliver professional services in accordance with the Conditions of Accreditation 
and consistent with their original accreditation assessment. The following documentation is 
required: 

 A completed and signed Accreditation Renewal form (provided by FPA Australia) 

 Your portfolio of evidence (see below) 

 Payment of the accreditation renewal fee. 

Portfolio of evidence 

The portfolio of evidence included with your renewal application is a crucial part of the renewal 
process. FPA Australia conducts an assessment of your portfolio of evidence to determine the 
appropriateness of renewing accreditation.  The portfolio of evidence must include the following 
documentation: 

Evidence required 

 A copy of the CPD Logbook detailing Continuing Professional 
Development (CPD) activities undertaken during the previous 12 
month period and the previous 3 year period. 

 A minimum CPD point value of 20 must have been acquired over the 
previous 12 months. 

 Further information on CPD requirements, the CPD process, and 
examples of CPD activities and documentary evidence can be found 
in Section 5 of this Handbook. 

 Public and Product liability insurance policy for a minimum of AUD 
$10 Million. The evidence provided must show the policy number, 
policy renewal date and the name of the individual or 
business/company insured. 

 Professional Indemnity insurance policy for a minimum of AUD $2 
Million.  The evidence provided must show the policy number, policy 
renewal date, the name of the individual or business/company 
insured and a statement listing the business activities in accordance 
with the requirements set out in Section 1 of this Handbook. 
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Step 3 
FPA Australia will assess the Accreditation Renewal form and the portfolio of evidence submitted by 
the applicant to ensure that the information provided meets the requirements of the BPAD Scheme, 
in particular the Conditions of Accreditation. If successful, accreditation will be renewed for a further 
12 months. 

Practitioners that successfully renew their accreditation will be issued with a renewal certificate and 
a new photo identification card. 

If FPA Australia is not satisfied that the applicant has met the requirements for renewal, a request 
for further information will be forwarded to the applicant.  Applicants will be requested to provide the 
further information within 30 days of the request being made.  Failure to provide the further 
information within the requested timeframe may result in the accreditation being suspended or 
cancelled.  Information for unsuccessful applicants, including their ‘appeal rights’ are provided later 
in this section. 
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Unsuccessful Renewals 
Accredited Practitioners who are not granted renewal of their accreditation will be provided with 
feedback to assist them to identify the reasons for their accreditation not being renewed. 
Practitioners who are unsuccessful may appeal the determination. 

Practitioners whose accreditation is cancelled and who wish to reapply for BPAD Accreditation must 
wait at least 12 months from the date their accreditation was cancelled before they can lodge a new 
application.  New applications will be assessed as though the applicant was applying for BPAD 
Accreditation for the first time. 

Unsuccessful applicants will not have their accreditation renewal fees refunded.  

Appealing an Unsuccessful Accreditation Renewal Application 
Applicants wishing to appeal a decision to not grant renewal of their BPAD Accreditation should 
apply in writing to FPA Australia. An appeal must be lodged in writing within 14 days of notification 
of the outcome of their renewal application and include detailed reasons for the appeal. Payment of 
a non-refundable appeal fee must accompany the application for appeal. 

All written appeals will be reviewed by a panel consisting of three members determined by the FPA 
Australia Chief Executive Officer. 

The appeals panel will consider the appeal and provide a written decision of the outcome. A 
decision of the appeals panel will occur within 30 working days of the date of receiving the written 
request for an appeal. The appeals panel decision is final and no other means of appeal is 
available. 
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Section 7 
Auditing of Accredited Practitioners 
 

Accredited Practitioners are required to be audited by FPA Australia at least once during any five 
year period.  The selection of Accredited Practitioners for audit is not linked to the annual renewal 
process and may occur at any time at the discretion of FPA Australia. 

Support for the BPAD Scheme by Regulatory Authorities and Fire Services is largely dependent on 
the Scheme demonstrating that it meets certain strict minimum requirements and outcomes.  These 
requirements include but are not limited to such things as: 

1. complying with a Code of Practice or Code of Professional Conduct 

2. having minimum insurance requirements 

3. have a requirement for practitioners to complete Continuing Professional Development; and 

4. implement robust processes to oversee the quality and standard of professional services 
provided by Accredited Practitioners including an efficient, fair and effective system of 
auditing.  

The purpose of the audit process is to ensure the integrity of the BPAD Scheme is protected and to 
demonstrate to Regulatory Authorities, Fire Authorities and key stakeholders that the BPAD 
Scheme has in place systems that meet their expectations which ensure the ongoing delivery of 
professional services provided by Accredited Practitioners. 

It also provides an opportunity for FPA Australia to support individual practitioners and to assist with 
the identification of opportunities for ongoing professional development for the entire BPAD 
fraternity. 

This audit process will involve the following activities: 

1. engaging with key stakeholders to seek feedback on individual practitioner performance. 

2. reviewing bushfire assessment reports produced by the Accredited Practitioner; and 

3. ensuring that practitioners continue to acquire skills and knowledge by engaging in 
professional development opportunities. 

Audit Process 
Accredited Practitioners will be advised when they are due to be audited and will be provided 
sufficient time to prepare for the audit.  The initial audit will be a desktop exercise that reviews the 
information provided by the entity being audited as well as from other key stakeholders.  The audit 
process involves a 3 step process. 



 

  

Bushfire Planning and Design Accreditation Scheme     Page 54 
Victorian Handbook 

  

Step 1 
An important part of the audit process is to seek the views of relevant stakeholders involved in the 
accreditation process on the performance of individual practitioners.  This review focusses on 
whether an Accredited Practitioner continues to provide services that meet the accreditation and 
competency requirements detailed in Section 2 of this handbook and consistent with the 
contemporary regulatory framework. 

The purpose of this part of the audit process is to safeguard the integrity of the BPAD Scheme by 
involving those stakeholders who interact with Accredited Practitioners on a regular basis. 

Step 2 
FPA Australia will write to the Accredited Practitioner advising that they have been selected to be 
audited and request that the entity being audited provide FPA Australia with the required Portfolio of 
Evidence detailed below to allow a true and proper audit to be completed. 

The entity being audited will be requested to provide the Portfolio of Evidence within 60 days of 
being advised of the audit. 

It is the Accredited Practitioners responsibility to ensure that the required information is provided to 
FPA Australia by the due date specified in the notice. If a practitioner fails to return the required 
information prior to the due date, their accreditation may be suspended. 

Portfolio of evidence 

The portfolio of evidence required as part of the audit process is a crucial element that allows 
FPA Australia to conduct a thorough and robust audit of the work completed by the Accredited 
Practitioner. The portfolio of evidence must include the documentation listed in the following table. 
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Portfolio of Evidence 

 Five (5) bushfire assessment reports / statements relevant to the practitioner’s 
category of accreditation that have been produced by the practitioner. 

o Where a practitioner is accredited to provide BPAD services in more than one 
jurisdiction, an additional 3 bushfire assessment reports / statements are 
required to be submitted for each jurisdiction where they hold accreditation 

o Reports will be assessed to ensure they comply with relevant state and 
territory regulatory requirements.  Reports are to be provided in hard copy 
format and must have been produced within the last 3 years. 

 Details of the quality assurance, customer service and business management 
processes and procedures implemented by the Accredited Practitioner whilst 
undertaking work as a bushfire practitioner. 

 Details of any complaints / adverse reports or other correspondence received by the 
Accredited Practitioner from a Regulator, Fire Service/Authority or Local Government 
that identified concerns regarding work performed by them in the last 12 months. The 
information provided must include the following details: 

o The name, address, phone number and email address of the entity who 
provided the correspondence 

o A brief summary of the nature of the complaint / adverse report; and 

o Details of how the complaint was managed by the Accredited Practitioner 

 A copy of all documentation associated with one specific planning / development 
application that has been completed in the last 12 months.  The information required 
should include (where applicable): 

o Notes taken from the initial brief / discussions with client 

o Notes from any preliminary discussions held with fire authorities or local 
government 

o Site assessment notes 

o Details of any computations or calculations used to determine the bushfire 
hazard and bushfire risk 

o Documentation showing how the application proposes to address the specific 
regulatory requirements 

o A copy of all reports / documentation lodged with the applicable planning 
authority or fire service in support of the proposed development application. 

o Notes of any discussions held with the applicable planning authority or fire 
service following lodgement of the application including the response 
provided by the Accredited Practitioner to address any concerns or 
requirements identified by the applicable planning authority / fire service. 

o Details of all communications with the client in respect of the progress of an 
application and the need to address certain regulatory requirements 

o Details of any reports or expert advice provided by others in support of the 
planning / development application. 

 Copies of all documentary evidence to support the Continuing Professional 
Development activities claimed as part of the annual renewal process. 

 

Please note: All documentation provided as part of the audit process will be returned to the 
practitioner at the completion of the audit process.  FPA Australia may at its discretion make copies 
of any information provided as part of the audit process.  All information provided will be treated as 
confidential in accordance with the Confidentiality Agreement detailed in Section 8 of this handbook. 
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Step 3 
FPA Australia will assess the information provided by the Accredited Practitioner to ensure that the 
reports submitted are consistent with the expectations of a professional who meets the accreditation 
and competency requirements detailed in Section 2 of this handbook and are consistent with the 
contemporary regulatory framework. 

Accredited Practitioners who have maintained their skills and continue to provide professional 
services will be advised in writing of the successful outcome of the audit.  FPA Australia may make 
recommendations to the Accredited Practitioner on actions that they can take to improve the quality 
and professionalism of their work; however the Accredited Practitioner is under no obligation to 
comply with any such recommendation. 

If FPA Australia is not satisfied that the Accredited Practitioner has maintained their skills and 
knowledge or has failed to demonstrate that they are capable of providing a quality and standard of 
professional service expected of an Accredited Practitioner, they will be advised in writing and be 
requested to either: 

1. Provide further information within 30 days of the request being made; and/or 

2. Be requested to attend an interview where they will be given an opportunity to present 
additional evidence in support of maintaining their accreditation.  FPA Australia may 
determine that the Accredited Practitioner should: 

a. continue to be recognised as an Accredited Practitioner at their current level 

b. continue to be recognised as an Accredited Practitioner at a lower level to their 
current level of accreditation 

c. continue to be recognised as an Accredited Practitioner whilst they undertake further 
training and/or professional development within a specified timeframe and be 
reassessed  after completing the required actions 

d. suspend the accreditation whilst they undertake further training and/or professional 
development within a specified timeframe and be reassessed after completing the 
required actions before being reinstated as an Accredited Practitioner 

e. Cancel the practitioners accreditation 

f. Other actions that are deemed appropriate to ensure the integrity and credibility of 
the BPAD Scheme is maintained. 

If an applicant fails to provide any additional information requested by FPA Australia within a 
specified timeframe, their accreditation may be suspended or cancelled. 
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Unsuccessful Audit Outcome 
Accredited Practitioners who do not satisfy the audit requirements and as a result a determination is 
made to suspend or cancel their accreditation, will be provided with feedback to assist them to 
identify the reasons for their accreditation being suspended or cancelled. Practitioners may appeal 
the determination. 

Practitioners whose accreditation is cancelled and who wish to reapply for BPAD Accreditation must 
wait at least 12 months from the date their accreditation was cancelled before they can lodge a new 
application.  New applications will be assessed as though the applicant was applying for BPAD 
Accreditation for the first time. 

Appealing an Audit Determination 
Applicants wishing to appeal a decision to suspend or cancel their BPAD Accreditation should apply 
in writing to FPA Australia. An appeal must be lodged in writing within 14 days of notification of the 
outcome of the audit and include detailed reasons for the appeal. Payment of a non-refundable 
appeal fee must accompany the application for appeal. 

All written appeals will be reviewed by a panel consisting of three members determined by the 
FPA Australia Chief Executive Officer. 

The appeals panel will consider the appeal and provide a written decision of the outcome. A 
decision of the appeals panel will occur within 90 working days of the date of receiving the written 
request for an appeal. The appeals panel decision is final and no other means of appeal is 
available. 

Failing to cooperate with an audit 
Where an Accredited Practitioner fails to cooperate with an audit in accordance with the 
requirements stipulated in this handbook and in line with the Professional Code of Conduct, FPA 
Australia may suspend or cancel the practitioner accreditation without further notice. 
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Section 8 
Additional information and 
requirements of the Scheme 
Upgrading Accreditation to a Higher Category 
Accredited Practitioners may apply to upgrade their current accreditation to a higher category at any 
time after meeting the Accreditation Requirements and the Competency Requirements for the 
higher level as detailed in Section 2 of this handbook. 

Upgrades are treated as new applications, and an application fee applies as per Section 3.  
Applicants wishing to upgrade their accreditation category must follow the processes outlined in 
Section 3 and Section 4 of this handbook. 

When upgrading to a higher category, the new Accreditation level will commence from the date of 
the successful completion of the successful peer review interview associated with the new category 
application. The annual renewal date will remain the same.  

Industry complaints 
All complaints made against an Accredited Practitioner will be referred to the FPA Australia Chief 
Executive Officer (CEO). In accordance with FPA Australia’s Privacy Policy, the processing of the 
complaint and the nature and details of the complaint will remain confidential at all times. 

Where the CEO finds a minor breach of regulations, standards or codes has occurred that could 
result in incorrect or improper assessments and/or recommendations being made, disciplinary 
action will occur and may involve any combination of 

 Guidance 

 Coaching and mentoring; or 

 Letter of warning. 

Where the CEO finds a major breach of regulations, standards or codes has occurred that could 
result in incorrect or improper assessments and/or recommendations being made, the complaint will 
be referred to the Disciplinary Review Panel. 

Referral to the Disciplinary Review Panel 
The Disciplinary Review Panel will comprise of the FPA Australia CEO or their designate, members 
of the Peer Review Panel, and where determined by the FPA Australia CEO, members of the FPA 
Australia Board of Directors. 

The Accredited Practitioner will be required to appear before the Disciplinary Review Panel to 
explain their actions. If a major breach is substantiated, disciplinary action will occur and may 
involve any of the following actions: 

 Requirement to undertake a re-assessment before a Peer Review Panel to determine 
suitability for accreditation 
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 Suspension from the Accreditation Scheme 

 Termination from the Accreditation Scheme. 

Appealing a Decision of the Disciplinary Review Panel 

An Accredited Practitioner, who has had a complaint substantiated against them, may appeal a 
determination before an appeals panel. An appeal must be lodged in writing within 14 days of 
notification of the outcome of the Disciplinary Review Panel’s determination. 

The appeals panel will consist of three members determined by the FPA Australia Chief Executive 
Officer selected from representatives of FPA Australia’s Board of Directors, Fire Services and 
Accredited Practitioners. 

The appeals panel will consider the appeal and provide a written decision of the outcome. A 
decision of the appeals panel will occur within 30 working days of the date of receiving the written 
request for an appeal. The appeals panel decision is final and no other means of appeal is 
available. 

Breaches - Code of Professional Conduct 
Accreditation of a Practitioner may be withdrawn by FPA Australia for breaches of the Code of 
Professional Conduct, or where action is taken by the relevant federal, state or territory government 
for improper practices. 

The Accredited Practitioner will be advised of the alleged breach by the Chief Executive Officer of 
FPA Australia and asked to respond. 

Where the CEO finds that a breach has occurred the matter will be referred to the Disciplinary 
Review Panel and treated in the same manner as a major breach of regulations, standards or codes 
outlined above under the heading “Industry Complaints”. 

Replacement Documentation 
Replacement documentation confirming accreditation, including a Certificate of Accreditation or 
photo identification card is available on request for a nominal fee.  Contact FPA Australia for 
information on the fees associated with issuing replacement documentation such as certificates and 
ID cards. 

Confidentiality agreement 
In accordance with FPA Australia’s Privacy Policy personal information and documentation 
collected will remain confidential at all times except where it is required to be provided to members 
of the peer review panel or disciplinary review panel.  FPA Australia is committed to protecting the 
Intellectual Property rights of businesses and individuals and will ensure that all documentation 
provided to FPA Australia in support of an application for accreditation or renewal will be treated as 
confidential.  This includes a requirement that members of the Peer Review Panel, Disciplinary 
Review Panel or Appeals Panel provide FPA Australia with an undertaking to not use, disclose or 
copy any material provided to them, and to protect the Intellectual Property rights of the applicant at 
all times. 
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Appendix A1 
BPAD Practitioner Interview for 
Level 1 

A Guide for Applicants 

Introduction 
Applicants applying to become level 1 accredited practitioners under the Bushfire Planning and 
Design (BPAD) Scheme are required to attend an interview to demonstrate that they satisfy the 
knowledge and skills required for acceptance into the Scheme.  The interview will be conducted by 
a representative of FPA Australia who will be tasked with assessing the applicant to determine that 
they meet all of the requirements necessary for entry into the BPAD Scheme and is capable of 
practically applying the regulatory framework for the relevant jurisdiction. 

Process 
The interview process will consist of a series of questions and scenarios that cover: 

1. The applicants knowledge of the regulatory framework and technical documents 
including Australian Standard AS 3959 

2. The applicants ability to apply the regulatory framework to simulated case studies 

3. Review of the applicants reports provided as part of the portfolio of evidence. 

Concluding the Interview 
At the conclusion of the interview, the interviewer will assess the information provided by the 
applicant: 

 during the presentation and evaluation of the case study 

 in the follow up questions; and 

 in the portfolio of evidence. 

The outcome of the interview and whether or not accreditation should be granted will be advised to 
the applicant at the conclusion of the interview. The interviewer may require the applicant to provide 
further information or additional evidence in support of the application before deciding on the 
application for accreditation.  
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Appendix A2 
BPAD Practitioner Interview for 
Level 2 

A Guide for Applicants 

Introduction 
Applicants applying to become level 2 accredited practitioners under the Bushfire Planning and 
Design (BPAD) Scheme are required to attend a peer review panel interview to demonstrate that 
they satisfy the knowledge and skills required for acceptance into the Scheme.  The peer review 
panel will comprise of representatives from organisations including FPA Australia, regulatory 
authorities and educational institutions as well as current FPA Australia Accredited Practitioners.  
The peer review panel is tasked with assessing the applicant to determine that they meet all of the 
requirements necessary for entry into the BPAD Scheme and are capable of practically applying the 
regulatory framework for the relevant jurisdiction. 

Process 
The peer review panel interview process has four components, these are: 

1. Short discussion by the applicant 

2. Desktop assessment of development case studies 

3. Presentation and review of bushfire assessment reports provided in the portfolio of 
evidence 

4. Questions from the panel. 

Discussion by the Applicant 
Applicants are required to provide a detailed explanation of the regulatory framework that governs 
all forms of development on land subject to bushfires in Victoria.  Applicants must be able to identify 
all legislation and related instruments, provide a detailed understanding of specific sections and 
clauses and demonstrate knowledge of the linkages between them. 

The discussion must not exceed 10 minutes and applicants may bring notes, diagrams or other 
reference material to assist them. 

Desktop Assessment of Development Case Studies 
A number of case studies will be presented to the applicant covering a range of different 
development scenarios. 

Applicants are required to explain to the panel their assessment of the proposed development and 
explain how they would demonstrate that the development complies with the relevant bushfire 
requirements of the planning and building legislation appropriate to the development with respect to 
the category of BPAD Accreditation being sought. 
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The applicant will be required to walk the panel through the relevant areas of the Victoria Planning 
Provisions, the Building Regulations and Australia Standard AS3959 to support their analysis and 
position.  In particular the panel will be assessing whether the applicant has satisfactorily: 

 Discussed in detail the structure, content and application of clause 44.06 and 52.47 of 
the Victoria Planning Provisions.  Applicants should discuss the application of these 
clauses as they apply to each case study; and 

 Discussed in detail the process of undertaking a site assessment in accordance with 
AS3959 and Clause 52.47.  Applicants should discuss in detail the factors necessary to 
determine the Bushfire Attack Level using Method 1 of AS3959 for BPAD- Level 1 
applicants and Method 2 for BPAD – Level 2 applicants.  The discussion should include 
an overview of the quantitative methodology including the inputs and outputs of the 
model. 

Presentation and review of bushfire assessment reports 
The applicant will be required to discuss one of their submitted bushfire assessment reports, 
selected by the panel.  The discussion should include an overview of the development, the bushfire 
assessment and how the development reconciled the regulatory requirements with the client’s 
requirements. 

The panel will also assess all submitted reports and provide feedback on selected criteria including 
but not limited to: 

 Logical formatting and professional presentation 

 Appropriate use of supporting evidence including photo’s, maps and diagrams 

 Clarity of assessment and recommendations 

 Well-articulated and justified reasons supporting recommendations 

 Clear reference to the legislative framework underpinning the report. 

Questions from the Panel 
Following the presentation and evaluation of the case studies and reports, the panel may require 
the applicant to further explain any of the information presented or other matters considered 
relevant by the panel. 

Concluding the Interview 
At the conclusion of the peer review panel interview, the panel will assess the information provided 
by the applicant: 

 during the presentation and evaluation of the case study 

 in the follow up questions; and 

 in the portfolio of evidence. 

The panel will decide if an applicant should be granted accreditation.  The applicant will be notified 
of the panel’s decision at the conclusion of the interview.   The panel may require the applicant to 
provide further information or additional evidence in support of the application before deciding on 
the application for accreditation.  
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Appendix A3 
BPAD Practitioner Interview for 
Level 3 

A Guide for Applicants 

Introduction 
Applicants applying to become level 3 accredited practitioners under the Bushfire Planning and 
Design (BPAD) Scheme are required to attend a peer review panel interview to demonstrate that 
they satisfy the knowledge and skills required for acceptance into the Scheme.  The peer review 
panel will comprise of representatives from organisations including FPA Australia, regulatory 
authorities and educational institutions as well as current FPA Australia Accredited Practitioners.  
The peer review panel is tasked with assessing the applicant to determine that they meet all of the 
requirements necessary for entry into the BPAD Scheme and are capable of practically applying the 
regulatory framework for the relevant jurisdiction. 

Process 
The peer review panel interview process has four components, these are: 

1. Short discussion by the applicant 

2. Desktop assessment of development case studies 

3. Presentation and review of bushfire assessment reports provided in the portfolio of 
evidence 

4. Questions from the panel. 

Discussion by the Applicant 

Applicants who are not currently BPAD – Level 2 accredited 

Applicants are required to provide a detailed explanation of the regulatory framework that governs 
all forms of development on land subject to bushfires in Victoria.  Applicants must be able to identify 
all legislation and related instruments, provide a detailed understanding of specific sections and 
clauses and demonstrate knowledge of the linkages between them. 

The discussion must not exceed 10 minutes and applicants may bring notes, diagrams or other 
reference material to assist them. 
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All Applicants 

All applicants are required to provide a short explanation of the principles of performance based 
design (alternative solutions) applicable to bushfire environments in a land use planning and 
construction context.  Applicants must be able to identify key issues such as risk management 
principles, qualitative and quantitative assessment and the processes of engaging with key 
stakeholders. 

The discussion must not exceed 10 minutes and applicants may bring notes, diagrams or other 
reference material to assist them. 

Desktop Assessment of Development Case Studies 
A number of case studies will be presented to the applicant covering a range of different 
development scenarios. 

Applicants are required to explain to the panel their assessment of the proposed development and 
explain how they would demonstrate that the development complies with the relevant bushfire 
requirements of the planning and building legislation appropriate to the development with respect to 
the category of BPAD Accreditation being sought. 

The applicant will be required to walk the panel through the relevant areas of the Victoria Planning 
Provisions, the Building Regulations and Australia Standard AS3959 to support their analysis and 
position.  In particular the panel will be assessing whether the applicant has satisfactorily: 

 Discussed in detail the structure, content and application of clause 44.06 and 52.47 of 
the Victoria Planning Provisions.  Applicants should discuss the application of these 
clauses as they apply to each case study; and 

 Discussed in detail the process of undertaking a site assessment in accordance with 
AS3959 and Clause 52.47.  Applicants should discuss in detail the factors necessary to 
determine the Bushfire Attack Level using Method 1 of AS3959 for BPAD- Level 1 
applicants and Method 2 for BPAD – Level 2 applicants.  The discussion should include 
an overview of the quantitative methodology including the inputs and outputs of the 
model. 

Presentation and review of bushfire assessment reports 
The applicant will be required to discuss one of their submitted bushfire assessment reports, 
selected by the panel.  The discussion should include an overview of the development, the bushfire 
assessment and how the development reconciled the regulatory requirements with the client’s 
requirements. 

The panel will also assess all submitted reports and provide feedback on selected criteria including 
but not limited to: 

 Logical formatting and professional presentation 

 Appropriate use of supporting evidence including photo’s, maps and diagrams 

 Clarity of assessment and recommendations 

 Well-articulated and justified reasons supporting recommendations 

 Clear reference to the legislative framework underpinning the report. 
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Questions from the Panel 
Following the presentation and evaluation of the case studies and reports, the panel may require 
the applicant to further explain any of the information presented or other matters considered 
relevant by the panel. 

Concluding the Interview 
At the conclusion of the peer review panel interview, the panel will assess the information provided 
by the applicant: 

 during the presentation and evaluation of the case study 

 in the follow up questions; and 

 in the portfolio of evidence. 

The panel will decide if an applicant should be granted accreditation.  The applicant will be notified 
of the panel’s decision at the conclusion of the interview.   The panel may require the applicant to 
provide further information or additional evidence in support of the application before deciding on 
the application for accreditation. 
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Appendix B 
Demonstrating Competency 
 

Practitioners applying for accreditation are required to demonstrate that they meet specific 
competency requirements appropriate to the level of accreditation sought.  The required 
competencies are detailed in Section 2 of this handbook. 

Demonstration of competency can be achieved through a variety of pathways. These include 
completion of formal tertiary level qualifications in specific courses developed for bushfire 
planning and design practitioners or through a demonstration of attainment of comparable skills 
and knowledge from other courses of study or through significant experience in the bushfire 
planning and design industry. 

The diagram below outlines the pathways available to practitioners to demonstrate that they meet 
the minimum competencies required for accreditation.  An explanation of each of these pathways 
is also provided on the following pages. 

 

Please note: Currently the RPL Process is under review and redevelopment, with the expected 
time of release to be early in 2016.  
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Approved Bushfire Qualification 
The following courses of study have been approved by FPA Australia as meeting the skills and 
knowledge required for BPAD accreditation for the applicable category as detailed below. 

 

BPAD – Level 1 

Successful completion of FPA Australia’s BAL Assessor Short Course or 
equivalent   

 

BPAD – Level 2 

Graduate Certificate in Bushfire Planning and Management from the 
University of Melbourne 

Graduate Certificate in Bushfire Protection from the Western Sydney 
University or its predecessor  

Graduate certificate or higher qualification in bushfire studies 
appropriately relevant to BPAD activities, issued by a TEQSA Nationally 
Registered University or an equivalent qualification from a country which 
is a full signatory to the Washington, Sydney or Dublin Accord 

 

BPAD – Level 3 

Postgraduate Diploma in Bushfire Planning and Management from the 
University of Melbourne 

Graduate Diploma in in Bushfire Protection from the Western Sydney 
University or its predecessor 

Graduate diploma or higher qualification in bushfire studies appropriately 
relevant to BPAD activities, issued by a TEQSA Nationally Registered 
University or an equivalent qualification from a country which is a full 
signatory to the Washington, Sydney or Dublin Accord 

 

The qualifications listed above have been developed in consultation with BPAD practitioners, 
government agencies and regulatory authorities and fully support the competency requirements of 
the accreditation scheme. Whilst it is not mandatory to complete the above qualifications, it is 
recommended as they are the simplest way for a practitioner to demonstrate that they meet the 
academic requirements for accreditation. 

Generally applicants will be entitled to be awarded one of the above qualifications either through a 
process of completing the required subjects stipulated by the institution offering the course or 
through a process of recognising current competence / prior learning or a combination of both.  
Applicants should contact the relevant education institution for further information. 
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Recognition of prior learning 
BPAD Practitioners often come from quite diverse backgrounds such as urban planners, architects, 
urban designers, building surveyors, ecologists and other professionals. It is likely that such 
applicants may hold formal qualifications that address some or all of the competencies required for 
accreditation. 

Recognition of prior learning (RPL) is a process of acknowledging that applicants can demonstrate 
they have the skills, knowledge and experience gained through working and learning that are 
equivalent to the competency requirements detailed in Section 2 of this handbook. 

The skills, knowledge and experience can be gained at any stage of an applicant’s professional life, 
through formal and informal learning, in Australia or overseas, through work or other activities. 

Developing an RPL process is complex and needs to meticulously map competency requirements 
of the BPAD Scheme and the submission from the applicant demonstrating those competency 
requirements. 

Currently the RPL Process is under review and redevelopment with the expected time of release to 
be early in 2016. 

Once the RPL process has been released, applicants who wish to rely on the process of recognition 
of prior learning are required to submit evidence with their application that clearly demonstrates how 
they meet the Performance Criteria for the relevant BPAD category as detailed in Section 2 of this 
handbook. 

The evidence submitted with the application will be assessed by members of the peer review panel. 
This process will be separate to the peer review panel interview and a separate application fee is 
payable. 

Where an applicant is unable to demonstrate that they can meet all of the competency requirements 
for the category of BPAD accreditation for which they are applying, or the peer review panel 
considers that the evidence provided is not sufficient the applicant will be required to provide 
additional evidence before the application is accepted.  Such evidence could include completion of 
specific subjects from an FPA Australia approved course. 

Further information on the recognition of existing skills and qualifications including the applicable 
fees can be obtained by contacting FPA Australia. 
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Appendix C 
Licensed use of the Bushfire 
Planning & Design (BPAD) Logo  
 

For Accredited Practitioners  

FPA Australia encourages Bushfire Planning and Design (BPAD) Accredited Practitioners to use the 
BPAD Accredited Practitioner Logo. Use of the logo must be in accordance with the following 
conditions. The BPAD Accredited Practitioner Logo is a registered trademark. FPA Australia grants 
a limited licence to use the logo for the period where an Accredited Practitioner is fully financial.  

Conditions of Logo Use 

1  Definitions 

1.1 The ‘Logo’ means the Bushfire Planning and Design (BPAD) Accredited Practitioner logo 
which can only be used by a BPAD Accredited Practitioner. 

1.2 The ‘Accredited Practitioner’ means an individual who has met the specific criteria of 
BPAD Accreditation. 

1.3 Engage means to employ on a casual, part time or full time basis or be the owner / 
director of the business. 

2  Logo Licenced for Use 

A BPAD Accredited Practitioner is only able to use the logo in accordance with this document. 
The logo that is referenced in this document is the Accredited Practitioner Level 1, Accredited 
Practitioner Level 2 and Accredited Practitioner Level 3 logo (depending on the level of 
accreditation achieved and held by the Accredited Practitioner): 

2.1. Bushfire Planning and Design Accredited Practitioner Logo: 

 

3  Accredited Practitioner  

3.1 An Accredited Practitioner is granted licence for limited use of the logo for the BPAD 
Accreditation Scheme in which they have achieved Accredited Practitioner Level 1, 2 or 3. 

3.2  This licence is granted to the Accredited Practitioner for the purpose of displaying the logo 
on a report prepared and signed by the Accredited Practitioner and for use on the 
Accredited Practitioner's email signature.  
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4 Other conditions of use 

Unless otherwise permitted by this document, the Accredited Practitioner must not: 

4.1  Reproduce the logo in any other form other than originally provided or in such a way that 
supporting text is illegible, or alters the supporting text. 

4.2 Use the logo where it may be reasonably viewed as endorsing a particular product or 
document. For example, a report, article, presentation, means of demonstrating 
compliance etc. 

4.3  Use, or permit to be used, any substantially identical or deceptively similar logos or 
components of the logo, other than pursuant to the terms of this licence, the terms of the 
Code of Professional Conduct and the specifications, directions or instructions given by 
FPA Australia to the Accredited Practitioner from time to time.  

4.4  Allow any other person or colleague, to use the BPAD Accredited Logo when they have 
not become an Accredited Practitioner in their own right. 

5 Cessation of licence to use the Logo 

FPA Australia may, in its sole discretion, suspend or terminate this licence if the Accredited 
Practitioner: 

5.1 Does not comply with FPA Australia’s Code of Professional Conduct. 

5.2 Does not pay the required BPAD Accreditation Scheme fees. 

5.3 Is wound up, or placed into external administration, or ceases trading in the fire protection 
industry. 

5.4 The Accreditation is otherwise terminated. 

 

6 It is at the sole discretion of the Chief Executive Officer of FPA Australia to terminate the licence 
if it has been deemed that the Accredited Practitioner has used a logo in a misrepresentative or 
misleading way. 

7 Upon termination of the licence the Accredited Practitioner must immediately cease using any 
applicable logo in any way or form. 

8 Upon any changes to the BPAD Accreditation Scheme, it is the sole responsibility of the 
Accredited Practitioner to ensure that any logo being used is immediately updated in 
accordance with the latest licensed use of the BPAD Accreditation Scheme logo document. 

9 The Accredited Practitioner acknowledges that FPA Australia is the owner of the logo and the 
right to use the logo is not transferable in any way or form. 

10 This document may be reviewed and updated by FPA Australia from time to time.  

11 Upon identification of the logo that is not in accordance with this document, the Accredited 
Practitioner has seven (7) business days to rectify this.  After such time, the limited licence to 
use is terminated immediately.  

Further information 
For further information about the Accreditation Scheme contact FPA Australia: 

Phone:  (03) 8892 3131 

Email: bpad@fpaa.com.au 

Fax: (03) 8892 3132 

www.fpaa.com.au/bpad 


