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Evidence of Experience - Fire System Design 

 

Applicants for Fire System Design accreditation are required to demonstrate relevant industry 
experience appropriate to each Category for which they seek endorsement under the Fire 
Protection Accreditation Scheme. 

Applicants are required to submit a Statutory Declaration (see Page 3) that they meet or exceed the 
minimum experience requirements set out in the table on the following pages.  

Where any doubt exists as to the level of experience held by an individual applicant, it is highly 
recommended to discuss experience with FPA Australia prior to submitting an application for Fire 
System Design. 

 

 
 
You must sign this Statutory Declaration as part of your application to declare that that you have 
sufficient experience and knowledge for the category and level of Fire Systems Design Accreditation 
applied for in this application. Complete this section in the presence of a person who is authorised to 
witness a statutory declaration in New South Wales (www.jp.nsw.gov.au) 

 

 
 
As part of application for Fire System Design, applicants must provide the following evidence of 
experience for each fire systems design category:  

• ten (10) projects demonstrating as much relevant, diverse and appropriate experience as possible, 
within the last ten (10) years.  
• the project date, site address, class of building and a brief description of the project.  
• Evidence of experience must align with the activities prescribed by the FPAS Scheme for the relevant 
category and level of accreditation as detailed in Attachment 9 - FPA Australia Practice Note FSD01 
Fire Systems Design Accreditation Levels and Restrictions 

 

 
 

Successful applicants granted accreditation under the Fire Protection Accreditation Scheme are subject 
to audit whereby certifiable evidence of experience may be requested. Where such evidence is unable 
to be produced, the practitioner may be in breach of the accreditation scheme and may face 
disciplinary actions including revocation of accreditation. 

A Project Log has been created to support applicants collate evidence of their experience and align it 
to the requirements outlined in the table on the following page. 

The Project Log can be downloaded by clicking here. 
 
 

Submitting a Statutory Declaration 

Design or Design Review Project Log 

Providing evidence of experience for audit 

Meeting the minimum experience requirement 

http://www.jp.nsw.gov.au/
http://www.fpaa.com.au/media/281783/fire_system_design_project_logbook_v1.xlsx
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Experience requirements  
(Transitional Accreditation) 

Level Experience Requirement 

Level 4 (Specialist) Four (4) years’ experience within the last ten (10) 
years. 

Level 3 (Advance) Four (4) years’ experience within the last ten (10) 
years. 

Level 2 (Intermediate) Three (3) years’ experience within the last ten (10) 
years. 

Level 1 (Basic) Two (2) years’ experience within the last ten (10) 
years 

 

NOTE: FPA Australia retain the right to suspend or terminate accreditation or to revoke 
endorsement for a specific category where an individual is unable to provide copies of original 
documents to substantiate they meet or exceed the required level of experience, detailed in this 
application form, for each Fire System Design Category where endorsement has been granted. 

Experience requirements 
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Statutory Declaration 
OATHS ACT 1900, NSW, NINTH SCHEDULE 

 
I, 

(Full name of applicant) 

 
of 

(Full residential address of application) 

do hereby solemnly declare and affirm that: 

for the category and level of Fire Systems Design accreditation (Accreditation) I have applied for in this application: 

 the ten (10) projects listed in the project log as part of my application relate to fire protection systems that have 
been designed or reviewed for compliance by me, or where I have contributed significant expertise to the design 
work; 

 the ten (10) projects listed in the project log as part of my application are a representative example of my relevant 
experience and knowledge in Fire Systems Design; 

 my design experience and knowledge is relevant, sufficiently diverse and involves designs of relevant complexity; 
and 

 I believe I have acquired the knowledge and skills from my experience that will assist me in undertaking the written 
assessment. 

 I have reviewed FPA Australia’s Code of Professional Conduct/Code of Practice/Code of Ethics and will abide with 
all provisions of the code. 

 

[the facts to be stated according to the declarant’s knowledge, belief, or information, severally] 
And I make this solemn declaration, as to the matter (or matters) aforesaid, according to the law in this behalf made – and 
subject to the punishment by law provided for any willfully false statement in any such declaration. 
 
 

Declared at:  On 
[place]  [date] 

   
   

 
  [signature of declarant] 

in the presence of an authorised witness, who states:   
   

I, , a 
[name of authorised witness]  [qualification of authorised witness] 

 

certify the following matters concerning the making of this statutory declaration by the person who made it: 
[* please cross out any text that does not apply] 
 

1.*I saw the face of the person OR *I did not see the face of the person because the person was wearing a face 
covering, but I am satisfied that the person had a special justification for not removing the covering, and 
 

2.*I have known the person for at least 12 months OR *I have confirmed the person’s identity using 
an identification document and the document I relied on was  

 
 
[describe identification document relied on] 

 
   

[signature of authorised witness]  [Date] 
1 The only “special justification” for not removing a face covering is a legitimate medical reason (at September 2018) 


